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SECTION 1: OVERVIEW  

Introduction: 

Schools closed to all pupils on January 4th. The children of critical workers and children identified as vulnerable are able to attend 

school for childcare.  

Our planning is underpinned by the Department for Education’s advice on effective infection protection (Restricting Attendance 

During National Lockdown January 2021) and Trafford’s model risk assessment (see section 6).  

Objectives: 

 Provide a safe environment to all children, staff, parents and visitors by minimising the risk of: 

o the potential spread of covid-19 within the school; 

o the potential spread of covid-19 into the school; 

 Supporting mental health and wellbeing of all; 

 Providing remote education to children unable to attend school; 

 Maintaining the safe operation of the school meeting all statutory guidelines. 

Rationale: 

 From January 4th, all primary schools due to the national lockdown.  

 For those at home, our priority will be ensuring home-learning is highly effective and families have all the support they need. This 

includes support with mental health and wellbeing.  

 For those in school, safety will continue to be our first priority and all DfE and local guidance will be followed. This includes strict 

adherence to all control measures.  

 As a UNICEF Rights Respecting school we recognise children’s fundamental right to an education (Article 28) and an education 

that fully develops their talents and abilities (Article 29)  

Local and National Guidance: 

All protocol and procedures are aligned to the Risk Assessment of Schools document (section 7) that has been produced using the 

Trafford approved template following ‘Guidance for full opening: schools’  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restric

tions_guidance.pdf  

It is a legal requirement to review and update the previous risk assessment. Within the government guidance, the systems of control 

that schools should adopt are clearly listed.  

This document will outline those systems of control and how Seymour Park Community Primary School has made them appropriate to 

our specific context and circumstance. 

 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/950510/School_national_restrictions_guidance.pdf
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Systems of Control: 

This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outlined in 

more detail in the sections below. 

 

Prevention: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who 
have someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents 
and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. Numbers 7-9 above may require school to share 
pupil/parent contact information with public health officials. This sharing of information is permissible under current law and is in 
line with data protection guidance covering schools. 
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Version Control: 

Date Updates  Pages  Version  

27.8.2020 Isolation period (now 10 days not 7)  
Face masks not required for primary school 
staff and children  
Protocol for reporting Covid-19 symptoms 

4, 9, 10 
9 
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V1  

11.9.2020 Record of possible and confirmed cases to be 
logged and shared with Trafford PH when 
necessary  
Face masks recommended for parents and 
visitors 
Face masks for staff recommended in 
communal areas where social distancing is 
difficult  
Visors for close working with children  

4  
 
 
8, 9 
 
 
9  
 
9 

V2 

18.9.2020 Bubbles reduced to class bubbles (with the 
exception of Nursery, Reception and 
1KS&1KP) 
Catering  
ITT students attending school  

7 
 
 
10 
15 

V3 

30.9.2020 Remote learning exemplification added  18 V4 
 

5.11.2020 Document reviewed to account for the 
reintroduction of lockdown  

12 V4 

19.11.2020 Deep cleans following a positive case in 
school are no longer deemed necessary if the 
school has a thorough cleaning regime  
 
Staff who not isolating along with their class 
bubbles to work from home  
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V4 

4.1.2021 Face masks to be worn by all staff outside of 
their workspace  
 
Isolation period following contact with a 
positive case of Covid-19 reduced to 10 days.  

9 
 
 
Throughout  

V5 

5.1.2021 Introduction rewritten  
Waiting area for potential cases 
Areas to be cleaned  
Bubble organisation  
Additional measures 
Start and finish times  
Definition of outbreaks  
Transport 
Attendance  
School workforce  
Safeguarding  
Catering  
Educational visits  
Uniform  
Childcare before and afterschool  
ITT 
Curriculum 
Physical activity  
Catch up premium  
Trafford risk assessment reviewed  

3 
4 
6 
6 
7 
7 
10 
11 
11 
12-13 
13 
13 
14 
14 
14 
15 
16 
16 
16 
20-28 
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SECTION 2: PUBLIC HEALTH ADVICE TO MINIMISE CORONAVIRUS (COVID-19) RISKS. 

Systems of control Action 

Prevention 
 

1. Minimise contact with 
individuals who are 
unwell by ensuring 
that those who have 
coronavirus (COVID-
19) symptoms, or who 
have someone in their 
household who does, 
do not attend school 

 
 
If a member of staff, pupil, parent or any other adult show symptoms of Coronavirus or they have 
tested positive within the last 10 days, or they live with someone who has tested positive they MUST 
not attend school. School staff will log cases using the Google forms. 
https://docs.google.com/forms/d/1ySOULZzGlhHBHxPvm3ltbHNmIuPnbuRqj0JE9xwy-Dw/edit?ts=5f578a0b  
 
Symptoms: 

o a high temperature – this means you feel hot to touch on your chest or back (you do not 
need to measure your temperature) 

o a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more 
coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

o loss or change to your sense of smell or taste – this means you've noticed you cannot smell 
or taste anything, or things smell or taste different to normal 

 
If an adult becomes unwell, they are to remove themselves from the setting as soon as possible. 
 
If a child in the setting becomes unwell, the existing guidelines will be followed i.e. the child will be 
removed office waiting area (or outdoors if possible) where they can be monitored and supported 
until they are collected by their parents or carers. The areas that the child utilised will be 
immediately cleaned and the children/adults will wash their hands thoroughly for 20 seconds. 
 
In terms of PPE, a fluid-resistant surgical face mask should be worn by the supervising adult if a 
distance of 2 metres cannot be maintained. If contact with the child or young person is necessary, 
then disposable gloves, a disposable apron and a fluid-resistant surgical face mask should be worn by 
the supervising adult. Parents will be asked if the child can wear a mask whilst waiting. If a dynamic 
risk assessment determines that there is a risk of splashing to the eyes, for example from coughing, 
spitting, or vomiting, then eye protection should also be worn. The member of staff supporting the 
symptomatic child does not need to go home to self-isolate unless they develop symptoms 
themselves or if the symptomatic child subsequently tests positive or they have been requested to 
do so by NHS Test and Trace. 
 
The designated toilet assigned to children who fall ill is the disabled toilet next to the medical room. 
Once the child is collected, both rooms (waiting and toilet if used) will be thoroughly cleaned by a 
member of staff wearing both gloves and a mask.  
 
Household members (including all siblings in school) should be sent home and begin a 10-day period 
of self- isolation.  
 
The child should then be tested for coronavirus. If the test is negative the child can return to the 
setting assuming they are well enough. If the test is positive, see section 8.   
 
If a parent mentions covid symptoms (high temperature, new continuous cough, change of smell and 
taste) please can you follow this procedure: 
1. Ask the parent if the child is booked for a test, if not, they must be and information about how 

to do this can be found on our website. We also have some home testing kits at school. They 
must then inform school of the result.  

2. Ask if the child has siblings/other household members at school because they should not be in 
school until the test result returns for the symptomatic child.  

3. Inform me or a member of the leadership team straight away- as we need to report the 
potential case/test to Trafford Public Health. 

 

All potential cases and potential cases of COVID-19 will be recorded and shared 
with Public Health Team via email covidtrace@trafford.gov.uk when needed 

https://docs.google.com/forms/d/1ySOULZzGlhHBHxPvm3ltbHNmIuPnbuRqj0JE9xwy-Dw/edit?ts=5f578a0b
mailto:covidtrace@trafford.gov.uk
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Prevention 
 

2. Clean hands 
thoroughly more 
often than usual. 

 
 
Adults and children are to wash their hands on the following occasions: 

o Entry to school 
o Before/after break times 
o Before lunch 
o When they change rooms 
o Before leaving school 
o Anytime that they visit the toilet or cough/sneeze in to their hands.  
 

Additional hand sanitisers pumps are stationed in each classroom as well as additional hand 
sanitisers at other appropriate points in school i.e. the reception desk for visitors. All school 
entrances have hand sanitizing pumps. All pumps are checked daily.  
 
Where children are struggling to wash independently they may receive support assuming the adult 
supporting is also washing their hands. If needed, skin-friendly wipes can be used. 
 
Hand hygiene protocols are to taught at the start of the year when the children will receive 
reminders about the expectations of practices and protocols in school. They will be established as 
part of our culture and behaviour expectations and will be revisited frequently.  
 

Prevention 
 

3. Ensure good 
respiratory hygiene 
by promoting the 
‘catch it, bin it, kill 
it’ approach. 

 
 
Children, staff and visitors will be reminded frequently of the catch it, bin it and kill it approach. This 
will be taught directly to the children and displayed on posters around school. Tissues will be 
provided in every classroom. Children will be reminded that tissues must be disposed of after use in 
the lidded bins in each classroom, using the foot-pedal to open the bin. Their hands must be cleaned 
afterwards.  
 
Where pupils struggle to maintain as good respiratory hygiene as their peers (spitting etc) they will 
need an individual risk assessment to ensure additional measures can be put in place to reduce the 
risks.  
 

Prevention 
 

4. Introduce enhanced 
cleaning, including 
cleaning frequently 
touched surfaces 
often, using 
standard products 
such as detergents 
and bleach 

 
 
During lessons  

o Cleaning wipes to be provided in every classroom for incidental use 
Over lunchtime  

o An additional surface clean will take place whilst the children are outside playing at lunch, 
this will not be possible if the children have to remain in their classroom due to the weather. 

o All toilets will be cleaned 
Before/After sessions 

o Longer cleaning for each classroom at the end of the school day 
o Trays on desks to be cleaned  
o All tables, chairs cleaned  
o Whiteboards  
o Carpet hoovered  
o All other touched surfaces cleaned  
o Corridors hoovered 
o Handles cleaned  
o Glass cleaned  
o Hygiene supplies checked  
o Chairs not stacked on tables after cleaning daily  
o Equipment  
o Cleaning wipes provided to clean shared equipment eg science resources  
o Shared staff equipment to be cleaned daily. Cleaning wipes available for cleaning before and 

after use throughout the day.  
Bins  
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o Lidded bins to be provided for all work areas  
o Emptied throughout the day by site staff 

Toilets  
o Children should be allowed to go to the toilet as they would do in a normal school day, and 

each group does not need to have their own toilet. However, staff need to be aware of how 
many other children are also using the toilet and check that children wash their hands 
afterwards. 

o In addition to the new cleaning schedule, site staff will be available for further cleaning if 
required 

Shared areas if used to have enhanced cleaning  
o Reception area (including inventory screen)  
o Offices and small work rooms(telephones, keyboards and desks) 
o Key pads 
o Staffroom (kettle, fridge, taps, worktops, door handles)  
o Staff toilets  
o Medical room 
o Blue room  
o Magic room  
o Middle areas  
o Community Room 

Supplies 
o Checked daily and refilled as needed 
o Supplies will be stored appropriately within the classrooms.  

Monitoring  
o Site staff to monitor cleaning daily to ensure enhanced cleaning has been completed 

satisfactorily. Any issues will be reported to SLT 
o Staff to report any issues to site staff.  

 
Updated guidance from Trafford Public Health means additional deep cleaning following a positive 
case in school is no longer required as the school’s enhanced cleaning regime is now deemed 
sufficient. Deep cleans can still be requested if deemed necessary following a risk assessment 
exercise with PH.  
 

Prevention 
 

5. Minimise contact 
between individuals 
and maintain social 
distancing wherever 
possible.  

 
 
The purpose of ‘bubbles’ is to minimise contacts and mixing between people in school, reducing the 
transmission of coronavirus. Seymour Park Community Primary will do everything it can to maintain 
this whilst still enabling children in school to access home learning. Within bubbles, children and 
adults must also take measures to distance themselves where at all possible.  
 
Children will be grouped into age bubbles for childcare.  
 
Grouping the Children 
 
There has been recognition from the DfE that children cannot distance themselves from staff or from 
each other. Bubbles provide an additional protective measure and they make it quicker and easier to 
identify those who need to self-isolate as a result of a positive test result.  
 
Bubble organisation as of January 2021:  

 EYFS (Nursery)  

 KS1 (1M and 2N) 

 KS2 (Digital Hub, Library, 6SD) 
 
Within the government guidance, it recognises that younger children will not be able to maintain 
social distancing, and it is acceptable for them not to distance within their group. Siblings can also be 
in different groups.  
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All staff can operate across different classes and year groups in order to facilitate the delivery of the 
curriculum. We will endeavour to keep this to a minimum.  
 
Measures within the childcare spaces  
 

 Adults are to encourage children to maintain a distance between one another whilst inside and 
reduce the amount of time that they are in face-to-face contact with one another. Where 
circumstances allow, adults are to try to distance from children and one another.  

 Children with additional needs should receive as much support as normal but adults are to be 
extra vigilant and mindful of their face-to-face time with the children and reduce this where 
possible.  

 Children will continue to have their own set of regular equipment each day. Other resources can 
be used within the groups and cleaned regularly.  

 Rooms will be ventilated with windows and doors open when the spaces are occupied.  
 
Measures elsewhere 
 

 There will be no whole-school events where children and adults are required to congregate.  

 Use of the staff room should be minimal. The staff room will remain open, however strict social 
distancing must be in place and where possible, it is advised that adults in KS2 use the 
community room instead. It is important for your own wellbeing that you see colleagues and I 
encourage this, but please do not contravene social distancing measures. 

 Food and drink preparation by staff should be kept to a minimum and all surfaces and 
equipment cleaned after use.  

 Staff items (bags, coats etc) should be stored in the classroom/office they are working in.  

 Deliveries can be received. Staff handling deliveries should wash hands afterwards.  
 
Discovery Zone and interventions  
 

 Children will continue to receive their full entitlement to SEND support.  

 Discovery Zone will be limited initially to Y6- Y4 children only. 

 TAs will continue to support across the school for wave 2 and wave 3 interventions but all 
efforts will be made to limit movement across groups.  

 SDI will run as normal within year group bubbles.  

 If tutoring takes place, this will be carried out in year group bubbles.  
 
Measures for arriving at and leaving school (inc break/lunch times) 
 

 Start time 9am 

 Finish time 3.15 

 One-way system 
o Parents enter playground through the ‘in gate’ -South gate  
o One adult per child/group of children  
o A staff member to oversee each door  
o Staff to monitor the playground and remind parents of one-way system 
o Following drop off/pick parents leave playground through ‘out gate’ north gate 
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Other considerations 

 Parents will be asked to wear face coverings, and drop off and leave rather than remain on 
school grounds. 

 In the instance that parents have children in more than one year, parents may wait with their 
children on the playground, strictly following social distancing from other parents and children. 

 No children will be allowed on the playground during the pick-up window.  

 The playground will be open to parents to briefly wait in before their children are released to 
them. Whilst parents are waiting, social distancing must be adhered to.  

 Late pick up children will be kept on the playground with their teacher and parents called.  

 Year 6 children to be encouraged to walk to and from school on their own. 

 Parents can contact teachers through the usual means or they can call to make a phone 
appointment. 

 The school office is not to be accessed by parents and will not be open for parents to drop-in to. 
The DfE guidance states that coming into the site without an appointment is not allowed. The 
school website will be improved to host more information.  

 Parents must call and receive support over the phone or via email.  

 Any homemade non-disposable face coverings that staff or children, young people or other 
learners are wearing when they arrive at their setting must be removed by the wearer and 
placed into a plastic bag that the wearer has brought with them in order to take it home. The 
wearer must then clean their hands. 

 Disposable face-coverings must be placed in a lidded bin. The wearer must then clean their 
hands. 

 The following professionals can visit school:  
o Supply teachers (school would seek to minimize use by deploying school staff for cover in 

the first instance)  
o Peripatetic teachers  
o Temporary staff  
o Specialists, therapists, clinicians and other support staff for pupils with SEN. 

 However, they will be made aware of school procedures and they must adhere to them.  

 Where contractors can attend outside of school hours they should. If that is not possible, they 
should follow all procedures as determined by school and under supervision of the site team.  

 A record of all visitors must be kept to support NHS Test and Trace. 

 In terms of classroom resources, for regularly used stationery, children will all have their own 
individual set that is not to be shared. Other classroom resources like books and games can be 
used within the bubble but should be cleaned following use. 

 Shared resources, like art/science equipment should be cleaned between use or rotated to allow 
72 hours between use to ensure they are safe. 

 Outdoor equipment must be cleaned between uses. There will be a rota for the large equipment 
ie Eco Gym 

 Pupils should not bring anything additional from home other than learning materials: reading 
book, reading record, book bag or other small bag, packed lunch, and water bottle. 
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Prevention 
 

6. Where necessary, 
wear appropriate 
personal protective 
equipment (PPE). 

 
 
Full PPE is only needed in a small number of cases including: 

o Where a child is presenting with coronavirus symptoms and 2m social distancing cannot be 
maintained.  

o When a child is receiving routine intimate care.  
o Where a child is unable to follow recommended respiratory hygiene practise.  

 
The PPE available in school is as follows: 

o Face masks 
o Aprons 
o Gloves of various sizes 
o Face shields (limited quantities) 

 
Staff new to the school and who may need to wear PPE will receive training in how to doff and don 
correctly. All PPE will be disposed of in the correct bins once it has been safely removed. Children will 
be told some adults might be wearing PPE and that it is ‘ok’. 
 
Face masks are not necessary for children in primary schools. Staff should wear a mask or visor 
outside of their workspace such as in communal areas. This includes staff working closely with a 
child. 
Parents asked to wear face masks at pick up and drop off (including staff on duty at this time)  

Response to any infection 
 

7. Engage with NHS 
Test and Trace. 

 
 
Parents and staff will be informed that they are expected to engage in the NHS Test and Trace 
process if required to do so.  
 
They will be required to book a test and provide details of anyone that they have been in close 
contact with. They will then be obliged to follow the ‘stay at home’ regulations. 
 
Anyone who displays symptoms of coronavirus must get a test. The school website hosts details of 
how to do this.  
 
If school thinks that the family of the symptomatic child/adult is unlikely to book a test appropriately, 
we will provide a home testing kit. We should receive these before the start of the autumn term and 
they will be stored in the Medical Room. Given the potential low numbers of kits, they will only be 
issued with the agreement of either HoS. 
 
Contact with the symptomatic family will be maintained so that we can respond appropriately to 
either a positive or a negative result.  
 
If the test result is negative, the child can return to school assuming they are well enough.  
 
If the test result is positive, the child and family need to follow the ‘stay at home’ guidelines and 
remain at home for at least 10 days. They must only return to school only when they are symptom 
free other than a cough and loss of smell/taste.  
 
Members of the household should continue to self-isolate for 10 days.  
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Response to any infection 
 

8. Manage confirmed 
cases of coronavirus 
(Covid-19) amongst 
the school 
community. 

 
 
School will contact the local health protection team in the event of any suspected case: 
 
Trafford Public Health Team 
covidtace@trafford.gov.uk (for reporting all cases) 
covid-19@trafford.gov.uk (general information) 
 
School will provide the details of those children/adults who have been: 

o in direct close contact with the child/adult (face-to-face contact for any length of time);  
o in proximity contact (extended close contact – within 1m-2m for more than 15 minutes); 
o or travelling in a small vehicle with the infected person.  

 
School will be advised on who to send home by Trafford Public Health Team. To aid this, school will 
keep a record of individuals in each group as well as a log of visitors and other contacts. We will also 
keep records of any contact between children and staff in different groups.  
 
School will inform parents of the infection, using the Trafford template letter.  
 
Household members of contacts do not need to self-isolate unless the contact subsequently 
develops symptoms. 
 
If someone within the isolating group/class develops symptoms: 

o the individual should get a test and stay at home until they get the result; 
o all their household should begin a 10-day isolation;   
o if the test is negative, they should remain in isolation for 10-days;  
o if the test is positive, they must inform school straight away and self-isolate for at least 10 

days from the onset of symptoms. 
 
School will not (as per the DfE instruction) be able to ask for evidence of negative test results or 
other medical evidence before admitting children back after a period of self-isolation.  
 

Response to any infection 
 

9. Contain any 
outbreak by 
following local 
health protection 
team advice. 

 
 
If school has 2 or more confirmed cases within a 10-day period, this could be considered an outbreak 
and greater measures may need to be put in place. The health protection team would advise 
throughout.  
 
In the event of an outbreak, school will keep in constant contact with Trafford Public Health team.  
 
This could result in a phase lockdown, a school closure or/and a mobile testing station being 
established in school. 
 
Testing will focus on the affected classes, then their year groups and then the remainder of school if 
required.  
 

 

  

mailto:covidtace@trafford.gov.uk
mailto:covid-19@trafford.gov.uk
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SECTION 3: SCHOOL OPERATIONS 

Aspect of school Action 

 
Transport 

There is a distinction 
between dedicated school 
transport and wider public 
transport: 

 by dedicated school 
transport, we mean 
services that are used 
only to carry pupils to 
school. This includes 
statutory home to 
school transport, but 
may also include some 
existing or new 
commercial travel 
routes, where they carry 
school pupils only 

 by public transport 
services, we mean 
routes which are also 
used by the general 
public 

 
No transport is permitted as school trips are currently not allowed   

 
Attendance 
 
 

 
 
Attendance expectations 
 
Vulnerable children should attend school. School will communicate the necessity of attending 
school to parents and where required, we will offer additional pastoral support. The children of key 
workers may attend if childcare if needed. 
 
School will re-establish attendance routines as before i.e. we will continue to record and monitor 
attendance as we did pre-covid 19and any absence will be followed up. 
 
Pupils who are shielding or self-isolating 
 
Children who are clinically extremely vulnerable should not attend school. Children isolating must 
not attend school.  
 
Pupils and families who are anxious about return to school 
 
If parents of pupils with significant risk factors are concerned, we will provide opportunity to 
discuss the safety at school and the procedures in place in an attempt to provide reassurance – this 
could be via a Zoom meeting. Due to our local community, we will pay particular attention to 
worries prompted by the comparatively increased risk of Covid-19 to those of Black, Asian and 
Minority Ethnic (BAME) background who make up 2/3 of our school family.  
 
Action for all schools and LAs 
 

 School will communicate the new attendance guidance to all parents, with reminders 
throughout the term 
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 Use additional funding to provide pastoral support to encourage school attendance  

 Work closely with partners in the community and LA 
 

 
School Workforce 
 
 

 
The school will ensure sufficient numbers of staff are in place to enable safe operation of the 
childcare and home learning, such as an evacuation of the building in the event of an emergency. 
However, most staff should work from home. Any staffing issues will be risk assessed by school 
leaders and in consultation with Trafford if necessary to ensure the continued running of the school 
with minimum disruption.  
 
Staff who are clinically vulnerable or extremely clinically vulnerable  
 
Seymour Park Community Primary School has planned to follow the full measures within the 
guidance, therefore most staff should be available return to the workplace as normal if needed. 
 
Those members of staff that received a letter to say that they were extremely vulnerable and 
advising them to shield must do so. Individual risk assessments for those members of staff will be 
updated in consultation with them before the new term begins.  
 
People who live with those who are clinically extremely vulnerable or clinically vulnerable can 
attend school as normal also. 
 
Staff who are pregnant  
 
Most pregnant women are in the clinically vulnerable category and can attend work in line with the 
updated guidance but should be supported to work from home.  
 
Staff who may otherwise be at increased risk from Covid-19 
 
Some individuals are at increased risk from covid-19 such as those from a BAME background.  
An individual risk assessment has been carried out for staff who are at higher risk. Staff with 
underlying health conditions will be asked to declare this to school.  
Support groups for staff and families from a BAME background to be provided with advice and 
support through NESTAC.  
 
Health and Safety and Equalities duties  
 
Seymour Park Community Primary School is committed to challenging discrimination and 
promoting equality at all levels and in all aspects.  
On 1st October 2010, the Equality Act 2010 replaced all existing equality legislation such as the 
Race Relations Act, Disability Discrimination Act and Sex Discrimination Act. Within this plan all 
individuals will be treated in line with our Equality Scheme. 
Within each aspect of our plan, all consideration will be given to the above commitment and where 
specific measures are needed, they will be taken.  
 
By following the full guidance, all possible steps to mitigate the risks of covid-19 will be taken, 
thereby meeting our legal duties to protect our employees and others.  
 
Supporting staff 
 
Our duty of care to school staff is paramount and the following support will be provided to all staff:  

o Regular communication with staff about plans and school information. All plans will be 
consulted upon with school staff.  

o Signposting staff to support services where needed including counselling, Trafford 
Employee Support, Education Support Partnership, NASTC for BAME employees, and staff 
insurance related support. 

o Open door policy maintained and ‘digital’ option provided for staff  
o Staff will be consulted on the balance between in-school and online learning  
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o Staff will be involved in planning the teaching and learning approach  
o Staff asked to report any workload concerns to their AHT 

 
 
Supply teachers, coaches, volunteers and other temporary or peripatetic teachers 
 
Not to be used during the lockdown.  
 
Recruitment  
 
Recruitment will continue as normal and in full adherence to statutory duties and legal 
requirements. Full compliance to the guidance will be made during all steps within the recruitment 
process.  
 
ITT deployment  
 
School will continue its commitment to ITT and ensure all trainees, and the work they carry out, is 
in full compliance with the guidance and best practice. 
 
Staff taking leave 
 
The government has set a requirement that people returning from some countries will be required 
to quarantine for 10 days.  
 
Where staff are required to quarantine after returning from holidays, they need to understand that 
any period of absence is not authorised given that they are knowingly becoming absent from work. 
No home-working role is available to those adults therefore staff would be determined as being 
absent without leave. 
 

 
Safeguarding 

 
School will take the following actions: 

o Covid-19 addendum to be updated   
o All non-explained absences to be followed up 
o Usual reporting procedures per policy  
o Policy and school ‘culture’ maintained 
o All meetings to continue 
o All referrals to continue  
o Additional support provided for newly vulnerable children  
o Weekly TAF meetings on Wednesdays with Donna with focus on targeted families   
o Additional ‘standby’ DSLs available in the event of staff absence 
o Bereavement support and guidance available 

 
First aiders will be available over lunchtime and breaktime.  
 

 
Catering  

 
The school kitchen will be fully open. 
 
The children eligible for FSM in childcare will be offered a hot packed lunch to eat in their 
classrooms. Children at home eligible for free school meals will have a food parcel prepared which 
can be collected.  
 
Kitchen staff will follow Trafford Catering guidance and risk assessment during all food preparation 
in the kitchen to be Covid secure. Around school they will wear gloves and masks when delivering 
the food. They will not enter classrooms and their movement around school will be minimised as 
much as possible.  
 
This will be reviewed as the term progresses.  
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Lunch and break times  

 
Midday supervisors will continue to support the supervision of lunchtimes but they will be 
allocated to childcare bubbles that cannot mix.  
 
The playground will be split into zones and allocated to bubbles to avoid any cross-contamination. 
 
Timings of lunchtimes will be staggered, and may vary on different days depending on the meal 
pattern for that day.  
 
Children will eat their lunch in classrooms daily.  
 
On some occasions, staff may be required to help to supervise the children whilst they eat.  
 
Staff will take their break during the children’s lunch break.  
 

 
Estates 

 
The site team will conduct the normal pre-term building checks as per the existing schedule of 
work. PPM (Planned Preventative Maintenance) work continues to be delivered 

o Fire Alarm and Detection 

o Powered Doors / Gates 

o Legionella and Water Testing 

o Electrical Safety 

o Gas Safety 

o PAT Testing 

o Asbestos Management 
 
Teachers need to ensure that classrooms have good ventilation (open windows and doors). 
 
Corridor markings will be in place to encourage walk on the left.  
 
Posters will be placed around the site to encourage adherence to guidance.  
 
Daily site checks will be carried out by the site manager in liaison with the HoS. 
 
Room occupancy limits for offices and other staff spaces will be maintained.  
 
Unnecessary and superfluous furniture and resources will be removed before the new term.  
 
Staff should report any defect immediately to the site team.  
 

 
Educational Visits 

 
School trips are not permitted to resume . 
  

 
Uniform 

 
Children can wear own clothes. Children will encouraged to wear warm clothes.  
 

 
Wraparound care 

 
Wraparound care will not operate at this time.   
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ITT  All training will take place remotely at this time in lie with government guidance  
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SECTION 4: CURRICULUM, BEHAVIOUR AND PASTORAL SUPPORT 

Aspect of school Action 

 
Curriculum expectations 
 
The key principles that 
underpin government  
advice on curriculum 
planning are: 

Education is not optional: 
all pupils receive a high-
quality education that 
promotes their 
development and 
prepares them for the 
opportunities, 
responsibilities and 
experiences of later life. 

The curriculum remains 
broad and ambitious: all 
pupils continue to be 
taught a wide range of 
subjects, maintaining their 
choices for further study 
and employment. 

Remote education high 
quality and aligns as 
closely as possible with in-
school provision: schools 
and other settings 
continue to build their 
capability to educate 
pupils remotely, where 
this is needed. 

 
Our approach to supporting children with their home-learning will be based on individual children’s 
needs and rooted in the high-expectations we have for all our children. We will take a long-term view 
to any potential learning deficits and aim for all children to be ‘back on track’ by Summer 2021. 
 
Our curriculum plans for January 2021 lockdown: 
 

 During lockdown, we will have an enhanced focus on all aspects of English and Maths, whilst 
maintaining a broad and balanced curriculum including DT, Science, RE, History, PSHE and PE. To 
achieve this, the long term plan for 2020-2021 will be altered.  

 Curriculum organisation and learning ‘hooks’ will be adapted to best engage and enthuse our 
learners and be deliverable remotely.  

 Reading and writing learning will be enhanced with additional measures and initiatives.  

 There will not be a catch up curriculum. Instead teachers will work through the planned 
curriculum for their year group, addressing gaps where they are identified and retaining high 
expectations for progress and attainment.  

 We envisage that by Summer 2021 our timetable will return to normal and the full yearly 
curriculum will have been taught.  

 Google Classroom ‘best practice’ will be established to ensure all home learning continues to 
meet the high standards set during lockdown.  

 The Relationship and Sex Education element of our new curriculum will be planned and 
consulted on with parents during the autumn term. There is now leeway to defer the 
implementation of that curriculum content until the summer term 2021. 

 

 
Remote learning 
expectations   
 
EYFS and KS1- 3 hours 
KS2 – 4 hours  

 
Preparing for remote learning  
Every class to use the chrome books to practise logging on, submitting assignments and accessing 
Zoom links.  
A record of children who do not have digital devices or who do not regularly complete GC homework 
at home to be kept by the teacher  
Website class pages will host links to relevant revision learning (such as phonics, times tables) and 
key online resources (BBC Bitesize)  
Teachers to upload Slideshows and resources to GC weekly in readiness for potential self-isolation  
A standing letter explaining remote-learning expectations will be available  
GC will be used for all homework and integrated into the school curriculum 
 
Home-learning offer  

- Daily Zoom check in, registration and explanation of day’s learning  
- All English, Maths and foundation curriculum lessons posted daily in keeping with timetable 

(as best as possible considering the limitations of resources)  
- Lessons to include detailed videos and accessible resources (that do not need to be printed)  
- Links to Oak Academy, BBC Bitesize and other video lessons to be used to supplement 

content delivered by teachers  
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- Afternoon Zoom tutorials set up to provide additional support for learners.  
- Children not accessing Zoom learning daily to be called by teacher or TA 
- Children without access to devices given a school digital device with user agreement  
- Weekly welfare for vulnerable children initiated.  
- 1-1 and small group Zooms to support learning delivered by TA (school digital devices and 

user agreement to be provided to TAs if needed)  
- PPA to take place on Friday afternoons for all staff with learning posted online for children 

to access.  
- A home learning book provided if necessary. Paper packs as a backup. 

 
Support staff to support learning from home with 1-1 and small group Zooms  
 
Staffing home-learning 
In ensure home-learning is highly effective, we will prioritize staff allocation to it. Therefore, we will 
have a skeleton staff in school to provide childcare for the children and ensure the continued 
operation of school. To help achieve this, Nursery will remain closed.  
 

 
Physical activity in schools 
 

 
PE lessons are still to take place remotely as best as possible. This is addition to daily fitness 
challenges and activities.  
 
External coaches can still be used to deliver PE sessions and sports coaching to children in school in 
childcare.  
 

 
Catch-up support  

 
In person catch-up support is unable to run so school we will explore options for this to begin 
remotely.   
 

 
Pupil wellbeing and 
pastoral support 

 
The adoption of the recovery curriculum construct will ensure pupil wellbeing is weaved throughout 
the entire curriculum and our reopening approach. We will ensure we tailor our approach to all 
children and their needs. We anticipate these needs to vary significantly depending on the child and 
their experience during lockdown. The impact of loss on the children (routine, structure, friendships, 
opportunity and freedom) will be paramount in this approach.  
 
The pastoral team will ensure that appropriate materials are on hand to support children’s wellbeing. 
Learning mentors will support children across the school and their work will be targeted at the 
children at highest risk and most vulnerable.  
 
Our school social worker and extended services manager will provide support for vulnerable families.  
 
We will work closely with local partners, including the school nursing team, to support children and 
families.  
 

 
Behaviour expectations 

 
The current approved behaviour policy coronavirus amendment will still apply.  
 
The climate and culture will remain one of high expectations and respect for one another. 
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SECTION 5: ASSESSMENT AND ACCOUNTABILITY  

Aspect of school Action 

 
Primary Assessment 

 
All statutory assessments (other than the Reception Baseline) will not take place in the academic 
year 20/21. 
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SECTION 6: CONTINGENCY PLANNING FOR OUTBREAKS  

Aspect of school Action 

 
A local outbreak 

 
If school is made aware of a local outbreak, the PHE health protection team or the local authority may 
advise school to close. Preparations will be made by way of a contingency plan so that learning can still 
continue and the community can remain safe.  
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SECTION 7: TRAFFORD RISK ASSESSMENT  

School/ Setting Seymour Park Community 
Primary School  
 

Date of Assessment 20.5.2020 

Assessment Completed By 
 

TT, JD and TJ Update  5.1.21 

 

Staying COVID Secure – Our Commitment 

 We recognise the risk posed by Coronavirus (COVID-19) to our staff, pupils and their families. Control measures to minimise 

the risk of infection and the transmission of the virus are provided in this Risk Assessment. 

 We will ensure, as far as is reasonably practicable, the Health, Safety and Wellbeing of our staff and pupils. 

 We will share this Risk Assessment and its findings with employees and parents and consult on its contents. 

 We will continue to comply with all relevant Health and Safety Legislation 

Our Employees 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

01 All Clinically Extremely Vulnerable employees are 
required to self-isolate and must not attend school/ 
setting. Where possible they are required to work from 
home.  
Where providers apply the full measures in the guidance, 
the risks to all staff will be mitigated significantly, 
including those who are extremely clinically vulnerable 
and clinically vulnerable. We expect this will allow most 
staff to return to the workplace, although we advise 
those in the most at risk categories to take particular 
care as community transmission rates fall. 
https://www.gov.uk/government/publications/guidance-
on-shielding-and-protecting-extremely-vulnerable-
persons-from-covid-19/guidance-on-shielding-and-
protecting-extremely-vulnerable-persons-from-covid-19 
 

☒ ☐ ☐ Each staff member in this group contacted 
and an individual risk assessment completed.  
Ind risk asses all returning staff (phone call- 
****) 
 
Risk assessments to be updated if required .  

02 All employees who live with a person who is Clinically 
Extremely Vulnerable should work from home where 
possible, if they do attend work then stringent social 
distancing measures must be adhered to. 
 
 

☒ ☐ ☐  
Each staff member in this group contacted 
and an individual risk assessment completed. 
Ind risk asses all returning staff (phone call- 
**)  
 
People who live with those who are clinically 
extremely vulnerable or clinically vulnerable 
can attend the workplace 
 

03 All Clinically Vulnerable employees are required to take 
extra care in observing social distancing and should work 
from home where possible. If unable to work from home, 
they will be offered the safest available on site role, 
ensuring that they adhere to stringent social distancing 
measures. (NB employees who live with a person who is 
Clinically Vulnerable can attend school/setting) 
 
Staff who are pregnant 

☒ ☐ ☐  
Each staff member in this group contacted 
and an individual risk assessment completed. 
 
In order to fairly assess risk to any member of 
staff who is deemed clinically extremely 
vulnerable, the headteacher and the 
employee will complete the accompanying 
risk assessment sheet provided via HR. 
 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#shielded-and-clinically-vulnerable-adults
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As a general principle, pregnant women are in the 
‘clinically vulnerable’ category and are advised to follow 
the relevant guidance. 
https://www.gov.uk/government/publications/staying-
alert-and-safe-social-distancing/staying-alert-and-safe-
social-distancing-after-4-july#clinically-vulnerable-people 
 
If people with significant risk factors are concerned, we 
recommend settings discuss their concerns and explain 
the measures the school is putting in place to reduce 
risks. Education leaders should try as far as practically 
possible to accommodate additional measures where 
appropriate. 
 
People who live with those who have comparatively 
increased risk from coronavirus (COVID-19) can attend 
the workplace 

04 All employees, themselves or persons within their 
household who have COVID-19 symptoms, should not 
attend school/ setting until they can be tested. If test is 
negative they can return to work. 
Ensure that pupils, students, staff and other adults do 
not come into the setting if they have coronavirus 
(COVID-19) symptoms, or have tested positive in the last 
10 days, and ensure anyone developing those symptoms 
during the day is sent home. These are essential actions 
to reduce the risk in settings and further drive down 
transmission of coronavirus (COVID-19). All settings must 
follow this process and ensure all staff are aware of it. 
 
If anyone in the setting becomes unwell with a new, 
continuous cough or a high temperature, or has a loss of, 
or change in, their normal sense of taste or smell 
(anosmia), they must be sent home. They must be 
advised to follow ‘Stay at home: guidance for households 
with possible or confirmed coronavirus (COVID-19) 
infection’, which sets out that they must self-isolate for 
at least 10 days and should arrange to have a test to see 
if they have coronavirus (COVID-19). Other members of 
their household (including any siblings) should self-
isolate for 10 days from when the symptomatic person 
first had symptoms. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 
 
If you have, or feel that you have, symptoms 
of coronavirus, you must apply for a test to 
check if you have the virus.  This is called an 
antigen test.  The most up-to-date 
information available can be found on the link 
below:  
 
https://www.nhs.uk/conditions/coronavirus-
covid-19/testing-and-tracing/ask-for-a-test-
to-check-if-you-have-coronavirus/ 
 
REFER TO THE TRAFFORD PUBLIC HEALTH 
SUBSIDIARY GUIDANCE 
 

05 We regularly contact / keep in touch with colleagues who 
are self- isolating/ working from home and monitor / 
support both their Physical and Mental Health & 
Wellbeing 

☒ ☐ ☐ Regular contact with staff in this group has 
been taking place since schools closed. This 
will continue once schools reopen.  
 
The headteacher/line manager/office 
manager maintains contact and supports 
employees who are self-isolating. 
 

06 We provide suitable information and equipment to work 
at home safely and effectively including those staff who 
require additional aids and adaptations. 

☒ ☐ ☐ All teaching staff provided with a school 
laptop. 
Additional laptops and chrome books 
available to staff who need them. 
All staff have an individual work email 
account they can access from home.  
Zoom meetings in place of staff meetings. 
 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing-after-4-july#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing-after-4-july#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing-after-4-july#clinically-vulnerable-people
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ask-for-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ask-for-a-test-to-check-if-you-have-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ask-for-a-test-to-check-if-you-have-coronavirus/
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 All staff are fully aware of their work 
schedule if working from home 

 If any additional aids and adaptations are 
required for the home worker, then the 
school will do all it can to provide these 
within a home working environment.  In 
the event that such modifications cannot 
be made in a reasonable time due to 
availability, etc., then an assessment of 
tasks will be carried out by the 
employees line manager or headteacher 
in conjunction with the employee to 
ensure that safe working practices can be 
strictly adhered to. 

 The latest guidance in relation to shielding states staff should work from home.  
 
 

 

Our Pupils 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

07 All Clinically Extremely Vulnerable pupils are 
required to self-isolate and must not attend 
school/ setting.  
Schools should note that: 
• the small number of pupils and students who 
will remain on the shielded patient list can also 
return to their setting, as can those who have 
family members who are shielding 
•if rates of disease rise in local areas –– 
children and young people (or family members) 
from that area, and that area only, will be 
advised to shield during the period where rates 
remain high and therefore they may be 
temporarily absent  
•some pupils and students are no longer 
required to shield but who generally remain 
under the care of a specialist health professional 
may need to discuss their care with their health 
professional before returning to school in 
September 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 
 
Parents must notify school of any child who may 
be registered as clinically extremely vulnerable.  
 
It is the responsibility of parents and carers to 
inform school as soon as their child presents with 
COVID-19 symptoms. 

08 All pupils who live with a person who is Clinically 
Extremely Vulnerable should work from home if 
possible, if they do attend school/setting then 
stringent social distancing must be adhered to. 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

09 All Clinically Vulnerable pupils should follow 
medical advice for their individual 
circumstances. (NB if a child lives with a person 
who is Clinically Vulnerable they can attend 
their school/setting) 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

10 All pupils, or persons within their household 
that have COVID 19 symptoms should not 
attend school/ setting until they can be tested. 
If test is negative they can return to their 
school/setting. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
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A small number of pupils and students will still 
be unable to attend in line with public health 
advice because they are self-isolating and have 
had symptoms or a positive test result 
themselves; or because they are a close contact 
of someone who has coronavirus (COVID-19) 
 

11 We provide on-line/distance learning for all 
pupils who are not in school/ setting. 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

12 All pupils in school/ setting are required to be in 
cohort of no more than; 1:13 Nursery, 1:15 all 
other classes and age groups, led by one 
Teacher (or Teaching Assistant working under 
the direction of a teacher).  Where this is not 
possible, adjustments will be made. 
No longer applicable  
 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 
Government guidance states that maintaining 
consistent groups remains important. As demand 
for childcare places changes, the size of bubbles 
will be adapted in response.  
 
In order to have sufficient staff to provide home 
learning for Nursery children, and in the face of 
staff absence, Nursery will remain closed.  

 

Our School Site 

Capacity & Access 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

13 Designated Entrance and Exit Points to the 
Building (for each cohort of pupils where 
possible). 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

10 Increased number of Entrance and Exit Points to 
the Building (external class room doors should 
be used where possible). 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

15 Develop, share and display drop off/ collection 
protocols e.g. one-way system and one 
parent/carer only to drop off/ collect child.  
 
Schools should consider how to communicate 
this to parents and remind them about the 
process that has been agreed. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
Communicated to parents. 
Additional signage around school. 
Staff on duty during all pick/up drop off times.   

16 Restrictions on access to school/setting by third 
parties (parents, members of the public, visitors 
etc). 
Supply teachers, peripatetic teachers and/or 
temporary staff can move between schools.  
They should ensure they minimise contact and 
maintain as much distance as possible from 
other staff. 
Specialists, therapists, clinicians and other 
support staff for pupils with SEND should 
provide interventions as usual. 
Schools should consider how to manage other 
visitors to the site, such as contractors and 
ensure site guidance on physical distancing and 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
Communicated to parents. 
Additional signage around school  
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hygiene is explained to visitors on or before 
arrival. 

 
17  
 

Stagger drop off and collection times, lunch and 
break times for each cohort/group. 
 
Consider staggered starts/ adjusting start and 
finish times to keep groups apart as they arrive 
and leave school.   

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
Communicated to parents. 
Additional signage around school. 
Staff on duty during all pick/up drop off times. 

 Physical / Social Distancing in the Building 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

18 Class rooms organised maintaining space 
between seats/ desks where possible. 
 
Settings should make small adaptations to the 
classroom to support distancing where possible. 
That should include seating pupils side by side 
and facing forwards, rather than face to face or 
side on where this is possible, and might include 
moving unnecessary furniture out of classrooms 
to make more space. 
 
When staff, children or young people cannot 
maintain distancing, the risk can also be 
reduced by keeping pupils and students in the 
smaller, class-sized groups described above. 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 
 

19 Social distancing message is re-enforced to 
pupils at regular intervals. 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

20 Outside space is used. 
Outdoor playground equipment should be more 
frequently cleaned. 
Settings have the flexibility to decide how 
physical education, sport and physical activity 
will be provided whilst following the measures 
in their system of controls. Pupils should be 
kept in consistent groups, sports equipment 
thoroughly cleaned between each use by 
different individual groups, and contact sports 
avoided. 
 
Outdoor sports should be prioritised where 
possible, and large indoor spaces used where it 
is not, maximising distancing between pupils 
and paying scrupulous attention to cleaning and 
hygiene 
 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

21 Reduced movement around school - ensure 
each bubble moves around school together and 
limits the contact with other bubbles within the 
school. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

22 Communal spaces such as dining room or 
assembly hall to be used at reduced capacity 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
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Groups should be kept apart, meaning that 
settings should avoid large gatherings such as 
assemblies or collective worship with more than 
one group. 

23 
 

Stagger the use and limit the occupancy of staff 
room and offices by employees. 
 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

24 Kitchen staff to maintain social distancing of 2 
metres in the kitchen where possible. 

☒ ☐ ☐ Kitchen staff will observe social distancing where 
possible. 
 

25 Use of Small Meeting Rooms and Confined 
Areas by more than one person prohibited. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

26 Non-essential repair / contracted works in 
buildings to be carried outside school hours 
Ensure site guidance on physical distancing and 
hygiene is explained to visitors. 
Maintain a record of all visitors even when 
outside of school hours 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

 Additional information regarding safe use of space to detailed below. 
 
N/A 
 

Infection Control, Cleaning and Hygiene Arrangements 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

27 Staff and/or pupils who are experiencing 
symptoms associated with COVID-19 are 
instructed not to attend the school/ setting and 
to refer to current advice and guidance  
 
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

28 Staff who experience symptoms as above whilst 
at work should immediately go home and follow 
the guidance set out above.  

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

29 Pupils who experience COVID-19 symptoms 
should be collected from school/ setting as soon 
as possible. They should be kept 2m apart from 
all other pupils and staff whilst on site.  
If a pupil needs direct personal care until they 
can return home, staff should wear the 
appropriate PPE. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

 

30 Provision of hand-washing / hand-hygiene 
facilities at entrances and throughout 
school/setting. (regularly monitored & 
maintained).  

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

31 All staff and pupils are encouraged to regularly 
wash their hands with soap and water, especially 
upon arrival at school/setting, prior to eating, 
following break/lunch time and any other time 
deemed necessary (after coughs/sneezes).   

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

32 Different hand wash facilities should be available 
for each cohort/group within school/setting 
where possible.  
 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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No Longer necessary within the updated 
guidance.  

33 Remove unnecessary items from classrooms and 
soft toys/ toys that are hard to clean. 
During the summer term, their use was 
minimised, many were moved out of classrooms, 
and there was significant extra cleaning. That 
position has now changed for the autumn term, 
because prevalence of coronavirus (COVID-19) 
has decreased and because they are so 
important for the delivery of education. For 
individual and very frequently used equipment, 
such as pencils and pens, it is recommended that 
staff and pupils have their own items that are 
not shared. Classroom based resources, such as 
books and games, can be used and shared within 
the bubble; these should be cleaned regularly, 
along with all frequently touched surfaces 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

34 Sharing of pencils/ pens and other items of 
stationery is avoided where possible. (Pupils 
have their own stationery in their own pencil 
case). 
For individual and very frequently used 
equipment, such as pencils and pens, it is 
recommended that staff and pupils have their 
own items that are not shared. Classroom based 
resources, such as books and games, can be used 
and shared within the bubble; these should be 
cleaned regularly, along with all frequently 
touched surfaces. Resources that are shared 
between classes or bubbles, such as sports, art 
and science equipment should be cleaned 
frequently and meticulously and always between 
bubbles, or rotated to allow them to be left 
unused for a period of 48 hours (72 hours for 
plastics) between use by different bubbles 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

 

Ref Control Measure Yes No N/a Actions Taken 
Details / Further Information 

35 Equipment that may need to be shared 
(laminators, guillotines, items of equipment used 
in the class that will be then used by someone 
else, etc.) should be cleaned and sanitised after 
use. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

36 All staff and pupils are encouraged to cough / 
sneeze into tissues and dispose of these in 
appropriate waste disposal bins. (Catch it, Kill it, 
Bin it) 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

37 Additional lidded bins and increased emptying / 
replacement are provided / in-place. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

38 All working areas within the building should be 
well-ventilated (Windows and Doors open) where 
safe and appropriate to do so. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
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39 Increased frequency of cleaning of communal 
areas and locations / high contact points (using 
detergent and hot water followed by a chlorine 
based disinfectant solution) including: 

 Toilets 

 Door Handles/ Access Buttons 

 Kitchen areas and associated equipment 

 Water dispensers/ coolers 

 Printers/ Photocopiers 

 White Boards 

 Play Equipment    
Put in place a cleaning schedule that ensures 
cleaning is generally enhanced and includes 
•more frequent cleaning of rooms or shared 
areas that are used by different groups 
•frequently touched surfaces being cleaned more 
often than normal 
Different groups do not need to be allocated 
their own toilet blocks, but toilets will need to 
be cleaned regularly and pupils must be 
encouraged to clean their hands thoroughly 
after using the toilet 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 
 

40 If staff bring in their own food this should be food 
which does not require heating or additional 
preparation in kitchen / canteen/ staff room 
areas. 

☒ ☐ ☐ If staff choose, at their own risk, to use the 
microwave oven or toaster in the staffroom, then 
they must clean the surfaces of these items 
immediately after use.  
 

41 Use of kitchen areas to be limited to preparation 
of hot drinks, cleaning of cups / mugs etc. 
Employees to use own / designated cup or mug.  

☒ ☐ ☐ All cups, cutlery, plates, etc., are cleaned within a 
dishwasher. 
 

42 Employees to store, where possible, coats, bags 
and non-work essential items in personal lockers. 
Where lockers are not provided, employees will 
not use shared coat racks / stands and will store 
coats on the back of their chairs and bags safely 
under their desks. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

43 Staff and pupils are provided with instructions on 
how to achieve effective hand-washing; for 
example, in the form of posters, written guidance 
and videos clips etc. 

☒ ☐ ☐ Hand-Washing Guidance 
Hand-Washing Video 
Hand-Washing Poster 

44 Office staff who receive deliveries, post etc. are 
encouraged to wash their hands more frequently 
and are provided with sanitiser. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

45 Increased frequency of toilet inspections and 
checks to ensure sufficient supplies of liquid soap 
and paper towels are maintained. Staff to report 
shortages to site staff. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

46 Suppliers and Contractors advised if attending 
premises of infection control arrangements, no-
access areas and expectations around personal 
hygiene. 

☒ ☐ ☐ Contractors will only need to enter areas of the 
school which require maintenance. Contractors 
are supervised by school staff unless they are 
working away from pupil areas. Contractors are 
reminded to wash their hands before entering 
and exiting school and ‘Catch it, Kill it, Bin it’. 
 

 Additional Infection Control, Cleaning and Hygiene Measures applied (Please detail below) 
 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.youtube.com/watch?v=aGJNspLRdrc
https://drive.google.com/open?id=1u_xyo4yaQYqZp6t4XFyU09LvZZCQJdjL
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N/A 
 

 

Key Roles and Responsibilities 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

47 Sufficient staffing / resources are in place to 
maintain the security of the building and its 
occupants. 

☒ ☐ ☐ Staff contingency in place. Two site managers 
and a further key holder.  

48 Sufficient staffing / resources are in place to 
maintain the cleanliness of the building and to 
carry out necessary inspections of consumables 
needed to maintain hygiene (including their 
replenishment). 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

49 Sufficient numbers of trained staff are in place to 
provide Emergency First Aid.  

☒ ☐ ☐ There are 10 first aiders with additional training 
taking place in the autumn term for 6 additional 
staff.  
 

50 Sufficient numbers of staff are in place to enable 
safe evacuation of the building in the event of an 
emergency. 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

 Statutory Premises Compliance and Maintenance 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

51 PPM (Planned Preventative Maintenance) work 
continues to be delivered for critical building 
systems (Life-Safety) including: 

 Fire Alarm and Detection 

 Powered Doors / Gates 

 Legionella and Water Testing 

 Electrical Safety 

 Gas Safety 

 PAT Testing 

 Asbestos Management 

☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 
 

52 Defect Reporting arrangements are in place.  ☒ ☐ ☐ Provision made for this within the school’s 
reopening plan. 

 Additional Statutory Compliance and Maintenance issues. 
 
None 

 

Any Additional Information and Control Measures (Detail Below) 
 

See full reopening plan  
  

 

Approved by 
(Head Teacher/ 
Chair of 
Governors) 

Tom Johnson  
 
Simon Cobb 
 

Date of Approval 20.5.2020 

Date Provided to 
Unions 

Received via Trafford on 19.5.2020 
Shared with staff 22.5.2020 
 

Date of Update  5.1.21 
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See version control for 
ongoing updates and 
monitoring checks 

Date shared with 
Parents/Carers 

22.5.2020  Date shared with LA 
 

22.5.2020 

 

Monitoring Check 2020/2021 

w/b 10.9.20 TJ w/b 28.9.20 TJ w/b 12.10.20 TJ w/b 2/11/20 TJ 

Actions  
None   

Actions 
Updated lunchtime cleaning 
rota and expectations  

Actions 
Staffroom close contact- staff 
told to move apart.  
Parents gathering at the park. 
School to contact PH for 
advice  

Actions 
Reminder to staff to open 
windows and doors  
Face mask reminder  

w/b 16.11.20 TJ w/b 30.11.20 TJ 1.4.2021 TJ 2.4.2021 TJ 

Actions  
Updated staff about app use 
in school  
Informed staff about change 
to deep clean guidance  
Clarified work from home 
guidance  
Fewer parents congregating in 
the park.  
 

Actions 
None  

Actions 
Masks to be worn at all times 
outside of immediate 
workspaces  
Additional limits places on 
staff room numbers  
 

Actions 
School closed and plan fully 
updated 

        

Actions  
 

Actions 
 

Actions 
 

Actions 
  

 

 

 


