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Reopening Seymour Park Community Primary School  
Compiled by TJ, JD, TT Version 5 Consulted with staff 19.5.20 Approved by Governors 20.5.20  Shared with parents 22.5.20 Review 26.6.20 

 

Part 1: Objectives and Rationale  

Part 2: Response to ‘Opening schools for more children and young people: initial planning framework for schools in England’ DfE 12 May 2020 

Part 3: SPCPS Reopening Plan  

Part 4: Risk Assessment (including Trafford model)  

 

Part 1: Objectives and Rationale  

Objectives: 

 Provide a safe environment to all children, staff, parents and visitors by 
minimising the risk of: 

o the potential spread of covid-19 within the school; 
o the potential spread of covid-19 into the school; 

 Supporting mental health and wellbeing; 

 Providing regular class-based education to most children  

 Providing regular remote education to children unable to attend school 

 Maintaining the safe operation of the school meeting all statutory 
guidelines  

To be read in conjuncture with: 

 SPCPS Reopening Risk Assessments based on the Trafford model  

 DfE guidance https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educational-settings 

 TU guidance  

 Trafford guidance  

 Health and Safety Policy  

 Behaviour Policy  

 Safeguarding Policy 

 SEND policy and Inclusion Statement  

 Intimate Care Policy  

 Medical Needs Policy  

 First Aid Policy   

 Equality Plan  

Rationale  

 Since March 20th 2020, SPCPS has been closed to all but the children of key workers and vulnerable children due the coronavirus pandemic. During this period of 
closure, we have provided all children with a ‘digital classroom’ with daily access to their class teacher.  

 At SPCPS, we want all children to return to school and our long-term ambition is to achieve this. We will respond to any reopening instructions from the DfE and 
Trafford Council constructively however any final decision will be the schools to make. In the interim, will be ensure educational provision for every child.  

 SPCPS will not reopen to all children until provision has been made to ensure this can be done as safely as possible in line with national and local government 
guidance. Safety will be our first priority throughout all phases of reopening and school operation during the pandemic.  

 When reopening begins, it will be carried out in a phased manner. The approach of SPCPS will be slow, measured and careful. 

https://www.gov.uk/government/collections/coronavirus-covid-19-guidance-for-schools-and-other-educational-settings
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Part 2: Response to ‘Opening schools for more children and young people: initial planning framework for schools in England’ DfE 12 May 2020  

Children and Parents 

Action Point SPCPS Response 

Identify likely numbers of pupils returning and agree required staffing resource 
and approach and liaise with your local authority on your plans. 
 

We will begin reopening to: children in Nursery, Reception, Y1 and then Y6; and 
children with an EHCP or a social worker. We will provide childcare to the children of 
key workers not in those year groups. 
A questionnaire will be sent to parents w/b 18th May 2020 although all planning will 
proceed with the assumption all children will attend.   
The available staff list will be compiled  
‘Reopening Seymour Park Community Primary School’ will be finalised in consultation 
with staff and governors.  
This plan will be shared with Trafford  
 

Plan content and timing of communications to parents and pupils (including 
discussing attendance expectations and other specific things that parents 
should do to help prepare returning pupils, for example, arrangements for 
drop-off/collection). 

Reopening announcement letter 11.5.2020 (TJ) 
Update letter 15.5.2020 (TJ) 
Full plan letter 21.5.2020 (TJ) 
Reopening guide produced for parents (TJ & NT) 
Google Classroom group message to children 21.5.2020 (TJ) 
Google Classroom individual messages to parents 21.5.2020 (staff) 
Website information launch 21.5.2020 (TJ) 
Ongoing tweets and updates (staff)  
Communication section of SPCPS Reopening Plan 
 

Plan to resume taking attendance registers and continuing to complete the 
online educational setting status form to provide daily updates on how many 
children and staff are in school. 
   
 

Training on DfE reporting (TJ) 
Attendance section of SPCPS Reopening Plan 

Plan how children of critical workers and vulnerable children will be 
accommodated alongside returning year groups and encourage attendance 
(unless they are extremely clinically vulnerable and shielding, or medical advice 
or further guidance suggests they should not attend). 

Childcare section of SPCPS Reopening Plan 
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Agree what returning support is available for vulnerable and/or disadvantaged 
children (including any dual-registered students) and put in place provision for 
the return of pupils with special educational needs and disabilities (SEND) in 
conjunction with families and other agencies and engage with partners who will 
help to provide that support, for example, local authorities. 

Vulnerable children section of SPCPS Reopening Plan 
Disadvantaged children section of SPCPS Reopening Plan 
SEND section of SPCPS Reopening Plan 
Updated risk assessments for EHCP children (KB) 

Agree what safeguarding provision is needed in school to support returning 
children (e.g. where new issues have arisen, or existing ones escalated) and 
consider any necessary changes and referrals as more children return to school, 
including those with problems accessing online offers. 

Safeguarding section of SPCPS Reopening Plan 

Check for revised protocols from your local authority and update safeguarding 
policy if necessary. 

Updated holiday details: school to potentially reopen on 10.6.2020  
Share Trafford letter for parents with parents w/b 18.5.2020 
Contact LA (TJ)  

Update behaviour policies to reflect the new rules and routines necessary to 
reduce risk in your setting and agree how to communicate this to school staff, 
students and parents and review uniform expectations. 
   
 

Behaviour section of SPCPS Reopening Plan 
Update Behaviour Policy with Covid-19 annex (JD & TT)  
Update risk assessments for individual children (AHTs)  

Work with your catering supplier to ensure meals are available for all children 
in school. Also, consider your arrangements for those year groups still out of 
school and eligible for benefits related free school meals. 
   
 

School meal section of SPCPS Reopening Plan 
FSM vouchers to continue for children not in school (LM) 

Agree whether breakfast clubs, lunch clubs and after-school clubs can operate 
(in line with the implementing protective measures in education and childcare 
settings guidance), and under what terms. 

Childcare section of SPCPS Reopening Plan 
  

 

Staff (teachers, support staff and non-teaching staff) 

Action Point SPCPS Response 

Decide content and timing of staff communication(s) including if bringing staff 
in in advance of pupils returning is necessary. 
 

Announcement email to staff 10.5.2020 
Update email to staff 15.5.2020 
Draft plan emailed to staff 18.5.2020 
Zoom meeting with all staff 19.5.2020 
Final plan emailed to staff 21.5.2020 
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Reopening preparation day 8.6.2020 
 

Consider options if necessary staffing levels can’t be maintained (including 
school leaders and key staff like designated safeguarding leads and first aid 
providers). 

Staff absence section of SPCPS Reopening Plan 

Identify staff who can’t return to school at this point (for example, those who 
are extremely clinically vulnerable or those who are clinically vulnerable or 
living with someone who is extremely clinically vulnerable and stringent social 
distancing cannot be adhered to on site) and how they can work from home 
(for example, supporting remote education). 

Staff absence section of SPCPS Reopening Plan 
Individual staff risk assessments (TJ, JD, TT & AHTs)  

Agree any flexible working arrangements needed to support any changes to 
your usual patterns (for example, staggered start/end times). 

All updated school day timings will fit within current working patterns so no school-
wide flexible working arrangements will be required 

Agree staff workload expectations (including for leaders). Staff workload section of SPCPS Reopening Plan 
Teaching and learning section of SPCPS Reopening Plan 
 

Decide what staff training (either delivered remotely or in school) is needed to 
implement any changes the school plans to make (for example, risk 
management, curriculum, behaviour, safeguarding). 

Staff training section of SPCPS Reopening Plan 
Reopening preparation day 8.6.2020 
 

Put in place measures to check on staff wellbeing (including for leaders). 
 

Staff wellbeing section of SPCPS Reopening Plan 

 

Protective measures and hygiene 

Action Point SPCPS Response 

Read the guidance on implementing protective measures in education and 
childcare settings and agree how this will be implemented in your school, 
including agreeing on any necessary updated health and safety policy and risk 
assessments. 
 

Document circulated to SLT and staff 
SLT discussion 13.5.2020 
Relevant sections of SPCPS Reopening Plan: 

- Cleaning  
- Health and Safety  
- First Aid and Intimate Care  
- Supply management  
- Emergency procedures  

Decide the physical and organisational structures needed to limit risks and limit 
movement around the building(s) (for example, classroom layouts, entry and 

Relevant sections of SPCPS Reopening Plan: 
- Classrooms 
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exit points, staggered starts and break times, class sizes, lunch queues, use of 
communal staff areas). 

- Toilets 
- Corridors 
- Halls 
- Playgrounds  
- Canteen  
- Movement around school  
- Drop off 
- Pick up 
- Visitors  
- Social time  
- School meals  

Agree how safety measures and messages will be implemented and displayed 
around school. 

Communication section of SPCPS Reopening Plan 
Supplies to be ordered (LM & BT)  
 
 

Decide what an enhanced cleaning schedule looks like and how it will be 
implemented in your school (for example, how often, when/if an additional 
clean is necessary) and how you will ensure sufficiency of supplies. 
   
 

Cleaning section of SPCPS Reopening Plan 
Trafford (TJ)  
 

Decide the approach to enhanced hygiene (for example, toilet use, hand 
washing) and decide on policy related to usually shared items (for example, 
books, toys, practical equipment). 

Hygiene section of SPCPS Reopening Plan 
Equipment section of SPCPS Reopening Plan 
  

Plan the school level response should someone fall ill on site (in line with 
relevant government guidance). 

Displaying symptoms of covid-19 section of SPCPS Reopening Plan 
Intimate care and first aid section of SPCPS Reopening Plan 
 

Make arrangements for the very small number of cases where personal 
protective equipment (PPE) supplies will be needed: if your staff provide 
intimate care for any children or young people and for cases where a child 
becomes unwell with symptoms of coronavirus while in their setting and needs 
direct personal care until they can return home. 

Intimate care and first aid section of SPCPS Reopening Plan 
Displaying symptoms of covid-19 section of SPCPS Reopening Plan 
Supply management section of SPCPS Reopening Plan 
 
 

 

Pupil wellbeing 

Action Point SPCPS Response 
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Plan likely mental health, pastoral or wider wellbeing support for children 
returning to school (for example, bereavement support) and discuss with your 
local authority what wider support services are available.  
 

Pupil wellbeing section of SPCPS Reopening Plan 
Add bereavement support  

Work with your local authority to secure services for additional support and 
early help where possible (for example, around anxiety, mental health, 
behaviour, social care, or changes to mobility), and consider how these might 
apply to pupils and students who were not previously affected. 

Home/school support continued (JD, TT, JH & DG) 
Pupil wellbeing section of SPCPS Reopening Plan 
 

 

Learning 

Action Point SPCPS Response 

Agree what learning is appropriate (including the relationship between face-to-
face and remote education), for example, identify curriculum priorities, agree 
revised expectations and required adjustments in practical lessons, and any 
approaches to ‘catch up’ support. 

Teaching and learning section of SPCPS Reopening Plan  

Work with your local authority or trust (and where applicable NHS Clinical 
Commissioning Group) and families to identify what provision can be 
reasonably provided for in line with education, health and care (EHC) plans. 

SEND section of SPCPS Reopening Plan 

Agree ongoing learning offer for eligible pupils who can’t attend school, as well 
as offer for those that continue to be out of school. 
    

Teaching and learning section of SPCPS Reopening Plan 

Agree ongoing approach for learning offer for vulnerable children and children 
of critical workers who are in school but not in the returning year groups. 
  
 

Vulnerable children section of SPCPS Reopening Plan 
Disadvantaged children section of SPCPS Reopening Plan 
Childcare section of SPCPS Reopening Plan 
  

 

Other considerations 

Action Point SPCPS Response 

Agree approach to any scheduled or ongoing building works. Infant rewire to be completed 22.5.2020 
 

Plan arrangements with your suppliers and check they are following 
appropriate social distancing and hygiene measures (for example, food 
suppliers, grounds maintenance, transport providers), including when in school. 

Supply management section of SPCPS Reopening Plan 
Liaise with suppliers (LM) 
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Ensure you have considered the impact on staff and pupils with protected 
characteristics, including race and disability, in developing your approach. 

Update equality plan with Covid-19 section (TJ) 
Upload Equality plan to website  
Equality section of SPCPS Reopening Plan  
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Part 3: SPCPS Reopening Plan  

Focus area  Actions and Control Measures  

Hygiene and Cleaning 

Hygiene measures  Hand hygiene  
- Hand sanitising on every entry and exit  
- Regular handwashing during the day 
- Handwashing before and after all transitions  
- Handwashing after nose-blowing, sneezing and coughing  
- Additional hand cleaning for staff after receiving a delivery  

Items from home (children) 
- No items from home to be brought into school except additional clothing items for the weather conditions and lunchboxes.  
- No bags brought from home  
- Lunchboxes to be stored in the classroom under the child’s desk 
- Coats kept on the children’s chairs and not mixed with other children’s coats  
- Medicines and other essential home/school items to be used and stored in line with school policies.   

Items from home (staff) 
- Minimise the items brought to school 
- Personal items kept securely away from others 
- Clean clothes to be worn every day  
- Food brought from home must not require additional heating or preparation  

Respiratory hygiene  
- Tissues supplied in each classroom 
- All tissues to be thrown away after a single use  
- Individuals who wish to wear a mask are able to do so however these must be kept on the individual’s person throughout the day. If 

taken off, they must be stored in a pocket and taken home to be washed at 60oC or thrown away.  
- Masks are not mandatory  

Toilet hygiene    
- Handwashing after every toilet visit  
- Handwashing sign outside each toilet  
- Limits applied to toilet capacity (this will depend on the size of the toilets, the number of sinks/toilets and the age of the children) 

Classroom resources (children)  
- Individual resources will be assigned to each pupil group  
- Resources will be kept to a minimum  
- All resources which are hard to clean will be removed from the classroom  
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- Resources will be cleaned between each group daily  
- Single-use resources available to the children are kept to the minimum and refilled when necessary and any unused items which the 

children have touched are disposed off daily 
Food and drink (children) 

- No snacks from home  
- Disposable cups and bottles of water provided in class  

Contact with others (children) 
- Children to remain in their group for the duration of their time in school. Children cannot move between groups.  
- Groups to be kept apart throughout their time in school 
- Staff assigned to each group to stay with them and not mix with other groups 
- Minimum access to the groups from other school staff (office, leaders, cover) 

Educating about hygiene  
- Regular reminders to children about hygiene measures 
- Children taught to wash hands thoroughly 
- Children taught to cough/sneeze safely into elbow or tissue  
- Promote the ‘catch it, bin it, kill it’ approach  
- Visual reminders displayed around school  
- Reminders emailed to staff  

Medically vulnerable children 
- Individual additional measures to be considered for children with underlying medical needs and risk assessed in consultation with 

parents and carers 

Cleaning  During lessons  
- Cleaning wipes to be provided in every classroom for incidental use 

Over lunchtime  
- An additional surface clean will take place whilst the children are outside playing, this will not be possible if the children have to remain 

in their classroom due to the weather  
After sessions   

- Longer cleaning for each classroom at the end of the school day 
- Trays on desks to be cleaned  
- All tables, chairs cleaned  
- Whiteboards  
- Carpet hoovered  
- All other touched surfaces cleaned  
- Corridors hoovered 
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- Handles cleaned  
- Glass cleaned  
- Hygiene supplies checked  
- Chairs not stacked on tables after cleaning daily  

Equipment  
- Cleaning wipes provided to clean shared equipment eg science resources  
- Shared staff equipment to be cleaned daily. Cleaning wipes available for cleaning before and after use throughout the day.  

Bins  
- Lidded bins to be provided for all work areas  
- Emptied throughout the day by site staff 

Toilets  
- In addition to the usual cleaning process, cleaning staff are asked to deep clean toilets each day to ensure all touchable surfaces are 

sanitized.  
Shared areas to have enhanced cleaning  

- Reception area (including inventory screen)  
- Offices (telephones, keyboards and desks) 
- Key pads 
- Staffroom (kettle, fridge, taps, worktops, door handles)  
- Staff toilets  
- Medical room 
- Blue room  
- Magic room  
- Middle areas  

Supplies 
- Cleaning wipes refilled daily  
- Classroom door closed once cleaning has been completed and access prohibited until the next session daily 
- Tissue refilled  

Monitoring  
- Site staff to monitor cleaning daily to ensure enhanced cleaning has been completed satisfactorily  
- Any issues will be reported to SLT 

Additional cleaning when required 
- If a positive case of covid-19 is confirmed, then the workspace (office, classroom) will receive further cleaning before anyone is 

permitted to return to the space  

Staffing  
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Staff allocation  Pupil-teacher ratios 
- Nursery to maintain ratios of 1-13 with at least 2 staff present  
- Reception 1 staff members per group with the aim to provide 2 
- KS1- KS2 1 staff member per group with the aim to provide 2 

A staffing plan will be produced allocating available staff to pupil groups  

Staff absence  Staff to follow school attendance management policy and inform school using usual procedure  
Shielding staff (either themselves or those they live with are extremely clinically vulnerable) to be supported to work from home  
Risk assessed daily 
HLTAs and TA3s used to supervise pupils working if needed 
Supply cover will not be used in the first instance to cover groups  
Where staff absence impacts on school operation (absence of first aiders, Head and Heads of School, DSLs, site staff) leaders will liaise with 
Trafford and school governors 

Staff displaying 
symptoms of covid-19  

Staff reporting symptoms of covid-19 will be asked to leave school and begin a period of self-isolation for 7 days 
Staff will be asked to access testing urgently 
Staff can request for school support with testing or can access it independently 
 

Outcomes of testing  Negative test outcome 
- Inform school of the outcome of the test  
- Individual can return to school immediately or when well enough to do so  

Positive test outcome  
- Inform school on the outcome of the test  
- Guidelines on self-isolation to be recommended to individual  
- All children and staff within the class group to be contacted and advised of the positive test outcome 
- All children and staff within the class group to be requested to self-isolate and begin a 14-day absence from school 
- Any staff member who was in close contact with the individual (eg provided intimate care) to self-isolate and begin a 14-day absence 

from school 
- This group of children and staff will not return to school for at least 14 days depending on symptoms  

Staff wellbeing Regular communication with staff about plans and school information 
Advertise staff support services  
Signposting staff to support services where needed 
Welfare calls to all staff self-isolating  
Open door policy maintained and ‘digital’ option provided for staff  
All staff meetings and briefings to be digital (Zoom or email) where possible 

Staff workload  Staff will be consulted on the balance between in-school and online learning  
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Staff will be involved in planning the teaching and learning approach after the initial ‘welcome back’ phase  
Staff asked to report any workload concerns to their AHT 
Reopening preparation days 8.6.2020 & 9.6.20 
Lunchbreaks and other breaks to be timetabled in and taken as appropriate  

Staff training  Reopening preparation days 8.6.2020 & 9.6.20 
Staff training needs to be identified  
A training schedule to be established  
Training will be conducted remotely where possible  
Staff to be supported by colleagues and SLT with day to day training needs  

PPE Staff who may need to use PPE will receive training prior to reopening  
PPE is only needed when a child is unwell with suspected Covid-19 
PPE consists of a disposable mask, apron and gloves 
A visor can be worn if a child is vomiting. The mask can be decontaminated and reused.  
PPE is stored in the office, various classrooms (such as Nursery) and the medical room 
Stocks of PPE will be checked regularly along with other supplies 

Children 

Class sizes and pupil 
allocation 

The maximum group size will be 14. Initially, a phased reopening will be introduced with each group of children in EYFS and KS1 introduced at 
half capacity (7 children) and then expanded when judged to be safe to do so. Leaders will make this decision.  
Each class will be split in half with 14 children in each group  
When the class is split, consideration will be made to friendship groups, pupil characteristics and siblings 
Teachers will split their classes in two groups of 14  
This will be communicated to parents via Google Classroom prior to reopening  
Parental requests for group allocation cannot be considered at this time 
Each group will be assigned a member of staff and a classroom. We will endeavour to ensure that the staff member is known to the child but 
this cannot be guaranteed.  
Siblings and members of the same household not in priority year groups will not be able to attend  
Children with EHCPs and children with a social worker in priority year groups will be placed in groups that are taught by their class teacher 
Children with EHCPs and children with a social worker not in priority year groups who are in school will be taught in the Discovery Zone  

Pupil absence  Day to day absence  
- Where a child is unwell, parents will follow the same procedure for reporting absence by contacting school using parent mail or by 

phone.  
Educating from home  

- Parents who wish to continue educating their children at home, rather them return them to school, are able to do so 
- Education provision will still be provided for these children. Staff will be provided with time to do this.  
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- Parents of children who are deemed vulnerable will be encouraged to send their children to school  
Medically vulnerable children or those who live with medically vulnerable individuals 

- All children who are deemed extremely clinically vulnerable must not attend school.  
- All children who live with someone deemed extremely clinically vulnerable should not attend school in the first instance. If they do, 

additional measures need to be put in place such as working in a smaller group and limiting contact with adults and children.  
- All children who are deemed clinically vulnerable to follow medical advice.  
- Children who live with an individual who is clinically vulnerable should attend school if they are in a priority group.  

Contacting families 
- School will contact families where there is an unexplained absence from school in line with current school procedures. This will not be 

done daily if the reason for an extended absence is shared with school initially 

Pupil displaying 
symptoms of covid-19 

Symptoms 
- a high temperature – this means you feel hot to touch on your chest or back (you do not need to measure your temperature) 
- a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing episodes in 24 hours (if you usually 

have a cough, it may be worse than usual) 
- loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste anything, or things smell or taste 

different to normal 
When a child reports symptoms or shows symptoms 

- Staff to phone the school office and the case is triaged by a first aider over the phone 
- Following triage, the parents will be contacted to collect their child 
- A 7-day period of isolation will begin with the child unable to return until that period has passed 
- SLT informed  
- The period of absence may be longer than 7 days depending on the child’s condition  
- The child should be tested  
- The child will be removed from the group  

A child waiting to be collected  
- The child waiting to be collected will be isolated but with adequate supervision 
- Children waiting to be collected will leave the building with a member of staff and wait either outside or walk to the medical room 

through the playground rather than walk through school  
- The disabled toilet will be used only for children with symptoms waiting to be collected 
- The adult caring for them should wear a mask, apron and pair of gloves whilst waiting with the child for their parent or carer to collect 

them.  
- A visor should be worn for children vomiting  

Siblings and household groups 
- Siblings and members of the same household group will be sent home alongside the child showing symptoms 
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- Siblings and members of the same household group will begin a period of 14-day isolation and will be unable to return until that period 
has passed 

Outcomes of testing  Negative test outcome 
- Inform school of the outcome of the test  
- Individual can return to school immediately or when well enough to do so  

Positive test outcome  
- Inform school on the outcome of the test  
- Guidelines on self-isolation to be recommended to individual  
- All children and staff within the class group to be contacted and advised of the positive test outcome 
- All children and staff within the class group to be requested to self-isolate and begin a 14-day absence from school 
- Any staff member who was in close contact with the individual (eg provided intimate care) to self-isolate and begin a 14-day absence 

from school 
- This group of children and staff will not return to school for at least 14 days depending on symptoms  

Where a child cannot be tested, diagnosis from a GP or NHS staff will be used. If they diagnose that the case is likely to be covid-19, that will be 
judged to be a positive test outcome and the above steps will be followed.  

Group organisation  This will be planned separately to included: 
- Pupil groupings 
- Staff allocation  
- Room allocation 

Safeguarding and 
pupil wellbeing  

All non-explained absences to be followed up 
Usual reporting procedures per policy  
Policy and school ‘culture’ maintained 
All meetings to continue 
All referrals to continue  
Additional support provided for newly vulnerable children  
Weekly TAF meetings on Wednesdays with Donna with focus on children not attending  
AHTs for KS1/EYFS and KS2 to begin DSL online training  
Wellbeing work delivered to the children  
Bereavement support and guidance available  

Administration of 
medicines  

Parents will be encouraged to administer medicines at home  
Where children have prescribed medication by a doctor which needs to be taken during the school day, the protocol for intimate care and first 
aid will be followed 

First aid and intimate 
care  

First Aid 
- Staff may need to wear PPE but this may not be necessary in all cases  
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- If first aid is needed to be administered to an individual displaying symptoms of covid-19 then PPE must be worn (gloves, mask and 
apron)  

- Mini-first aid kits for each class and taken with them for play  
- Staff to call the school office to triage first aid  
- If needed, a first aider would attend the child in their classroom/playground/medical room 
- All reporting and procedures to continue in line with school procedures 

Intimate care  
- Children encouraged to clean themselves and change if they are able to  
- Where children are unable to clean and change themselves, they will be supported by staff to do so 
- Staff carrying out intimate care will always wear PPE (gloves and mask)  
- Spare clothing to be available within each department  

Behaviour  Behaviour Policy updated annexe  
Rewards 

- Digital golden assembly to continue if possible 
- Class based rewards to continue  
- Whole school rewards to be risk assessed and alternative options considered 

Sanctions  
- School behaviour policy to be maintained for low level incidents 
- Team teach practices suspended  
- Risk assessments for vulnerable children updated  
- Other options considered to support children ie phased timetable, working from home, enhanced 1-1 support  

Teaching and Learning  

Teaching and learning  
KS1 and KS2 approach  

Initially, priority will be given to familiarising children with new routines, environments and expectations alongside work focused on wellbeing, 
PSHE and Y6 transition work. During this time, teachers will try to gauge the current level of the children’s learning. This will not be done 
through testing but through observations, reading with children, monitoring the preliminary learning set.  
The usual class teacher will set work for the week which will be posted on Google Classroom which the children at home and school will follow. 
This will follow our current curriculum priorities: 

- English: phonics, reading, writing, handwriting  
- Maths: basic skills, four operations, times tables, fluency    
- Other curriculum areas as decided by the class teacher  

Expectations 
- Setting of learning will be maintained but feedback and marking on Google Classroom may be scaled back 

Books 
- One book to be used for all learning  
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Feedback 
- Verbal personalised feedback given to children  
- All work to be marked by the child or remotely  
- Use of stickers and stamps encouraged  
- No books taken home  

Teaching strategies KS1 and KS2 
- Desk-based strategies should be used  
- Teaching should be delivered from a central area all children can see 
- Use of the whiteboard should be prioritised over individual resources/sheets for children  
- Practical shared resources should only be used if they can be cleaned after use or kept within the class group 

Reading and home learning  
- Reading to take place at school with home access to online reading books and resources  

Access to Computing and library and PE  
- Computing to take place in the classroom 
- Library to be closed 
- PE to take place outside only  

Outdoor learning  
- Timetabled learning time outside for each group within departments  

Link to home-learning  
- Staff working from home to be tasked with supporting the online year group learning to children not attending  

Catch up 
- SLT to work with staff to plan how to support children due to covid related barriers to learning   

Safe play  
- Best efforts made to maintain social distancing  
- Children taught games that are social distanced  
- Play crate  

EYFS Teaching and 
Learning approach  

To be discussed with and decided in consultation with EYFS staff 
 

SEND  Children 
- All children working with their class peers in priority year groups and where possible with their class teacher  
- EHCP and PPP to be shared with staff member leading the group 
- Discovery Zone for children with EHCPs not in priority year groups 
- Risk assessment carried out for all EHCP children  
- 1-1 support provision to be continued if possible 



 
 

17 
 

- Peripatetic support to be encouraged to take place digitally  
- PPPs to be addressed in class 

Processes 
- Annual reviews to continue  
- Referrals to continue  

Building 

KS1 and KS2 
Classrooms  

Each classroom will be risk assessed to gauge capacity for the number and age of the children it can be used for. This will be based on access to 
suitable toilets, changing facilities, furniture and appropriate outdoor space. No room will take more than 14 children. 
Room Allocation  

- Nursery children will use the Nursery classroom and the Reception classrooms. 
- Reception children will use the Year One and Year Two classrooms.  
- Year One children will use the Year Three and Year Four classrooms. 
- Year Six will use the Year Six and Year Five classrooms.  
- Children with an EHCP will use the Discovery Zone.  
- Childcare for the children of key workers will continue in the Community Room and Canteen. 

Windows  
- Windows to be opened during lessons to provide improved ventilation  

Doors  
- Doors to classrooms to be propped open to reduce contact with handles and improve ventilation  

Seating arrangements Y1 – Y6  
- Children to be seated facing the front of the class 
- Tables to be arranged to ensure children within the group are kept as distant from each other as possible 
- A movement corridor is established within each classroom 
- One child per desk  
- No carpet time  

Movement within the classroom 
- Children to remain at their desk throughout their session whilst learning  
- Children’s movements within the classroom to be directed by the teacher to ensure appropriate distances are maintained eg 

transitions, toilet breaks 
Resources 

- A set of resources allocated to each individual in a tray  
- Resources to be used only by the child and the group 
- Resource trays to remain on tables and moved only for daily cleaning  
- The use of shared resources to be limited and risk assessed by staff eg science equipment, IPads, PE equipment  
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- Any shared resource will be cleaned following the session  
PPE for emergencies  

- A supply of PPE will be available in each class for emergencies  
- This will be gloves, mask and an apron 

Additional measures 
for EYFS Classrooms  

Soft furnishings are removed 
All toys and equipment which would be hard to clean are removed 
Areas are reduced and furniture removed/spaced out giving more space in the classroom 
Carpets spaces alternate so children do not sit directly next to each other  
The carpet area is moved away from the teacher  
No water tray, sand tray or playdough area 
Limits on children accessing each area  
EYFS outdoor areas… 

Toilets   Risk assessed prior to reopening  
Handwashing after every toilet visit  
Limits applied to toilet capacity (this will depend on the size of the toilets, the number of sinks/toilets and the age of the children) 
Hand sanitizer in each classroom   
Signage outside each toilet  
Additional cleaning in place and regular checking by the site team 
Additional checking of supplies during the day  
Staff to report issues immediately to the site team   
Additional hand sanitizer available in each classroom  

Corridors  Risk assessed prior to reopening 
Doors to be propped back 
Corridors cleared of clutter and tables/workstations  
Corridor movement of groups to be overseen by staff 
All movement in corridors to follow ‘keep to the left’ with markings on carpet to indicate this 
Signage around school 
Windows opened  
Individuals not to congregate in corridors with others 
Movement around school limited expect for transitions, toileting and emergencies 

School reception Risk assessed prior to reopening 
Closed to all but essential visitors 
Communication with parents requesting all non-essential matters be phoned or emailed to school  
A sneeze/guard barrier to be installed on the desk 
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Social distance marker placed in front of the desk  
Waiting line established outside  
Buzzer and door latch to be cleaned  
Signage outside  
2m lines marked outside  
Waiting furniture removed 
Staff sign in to be via barcode scanning not screen tapping  

Staffroom  Risk assessed prior to reopening 
Gloves and wipes provided  
Photocopier sectioned off from relax space  
Staff discouraged from gathering in the main staffroom 
Staff to use their own mug  
 

Offices and small 
work rooms  

Risk assessed prior to reopening 
Staff to work socially distance 2m apart where possible which may limit occupancy to one person  
Hand sanitizer provided in offices  
Staff discouraged from visiting the main school office  

Halls Risk assessed prior to reopening 
Not to be used for assemblies, PE or large gatherings 
Not to be used for ‘wet play’ on a rota  

Library  Risk assessed prior to reopening 
Closed until the end of the summer term  

Community Room  Risk assessed prior to reopening 
Will continue to be used for childcare for the children of key workers and children with a social worker   

Canteen Risk assessed prior to reopening 
Will continue to be used for childcare for the children of key workers and children with a social worker   
Will not be used for school meals or PE  

Playground  Risk assessed prior to reopening 
Only to be used for social time and outdoor learning  
2m markings sprayed on the ground in different areas to reinforce what 2m ‘looks like’  
Outdoor climbing, trim trail to be risk assessed  
Playground zones maintained with one group per zone during social time  

Day to day operation  
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Provisional reopening 
timeline 

The following timeline is provisional. The dates listed are the earliest possible and may change depending on circumstances  
PHASE 1 
Week 1 
8th and 9th of June: Staff training. Childcare (run by Children’s Choice)  
10th June Half bubble 1 (7) Rec, Y1, Y6, EHCP. Childcare  
11th June Half bubble 2 (7) Rec, Y1, Y6, EHCP. Childcare 
12th June PPA, Google Classroom work and additional cleaning.  
Week 2 
15th June Nursery children to begin to return in small groups   
15th June & 16th June Half bubble 1 (7) Rec, Y1, Y6, EHCP. Childcare  
17th & 18th June Half bubble 2 (7) Rec, Y1, Y6, EHCP. Childcare 
19th June PPA, Google Classroom work and additional cleaning.  
PHASE 2 (provisional on phase 1 being successful)  
Week 3 onward  
22nd June – 25th June Full bubble 1 (14) Rec, Y1, Y6, EHCP. Childcare 
26th June PPA, Google Classroom work and additional cleaning.   
 

School closure  There may be circumstances where due to health and safety reasons the school is forced to close. Leaders will take all steps to attempt to 
mitigate any risk in liaison with Trafford and any closure will be for as short a time as possible. Closure may happen in the following 
circumstances: 

- Significant staff absence (especially school leaders, safeguarding leaders, first aiders) 
- On the advice of public health 

Social time  Playtime  
- Playtime rota established in 5 zones 
- Each group to play isolated from the others 
- Children to be supervised by school staff at all times  
- Children to walk in line to and from the zone with 2m spacing  
- A box of play equipment will be provided to each group to be taken out and brought back to their classroom  
- This will be supervised by the staff member working with the group 

Lunchtime  
- The same system will apply  
- Social time will be shortened  
- Midday assistants will supervise children- details tbc  

School meals Meals will be taken in classrooms  
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School meals will be packed lunch style and delivered to each classroom in disposable paper bags  
Timings will be staggered  

Drop off and pick up Staggered start/end times. These times are NOT CONFIRMED  
- Childcare for children of key workers: 9 to 3.15  
- Nursery full time: 9.15 – 3.15  
- Reception: 9.00 – 3.00 
- Year One: 8.45 – 2.45 
- Year Six: 8.30 – 2.30  
- Playground gate to be closed and locked at the end of the final drop off 

One-way system 
- Parents enter playground through the ‘in gate’ -South gate  
- One adult per child/group of children  
- Signs direct parents to their child’s door  
- A-frames outside each entrance door with colour-coded signage indicating which doors to use  
- Staff member to oversee each door  
- Staff to monitor the playground and remind parents of new system 
- Following drop off/pick parents leave playground through ‘out gate’ north gate 

 
Designated drop-off/pick up doors 

- Signed with a coloured a-frame poster  
- 2m indicators for queuing marked on the ground in front of each sign  
- Only to be used by the designated class and group 
- Parents to queue and wait to drop off and pick up  
- No parents to enter the building 
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- Parents wishing to ‘pass on messages’ asked to email school 
Additional needs 

- Individuals will be able to access the building via the ramp and main entrance if needed 

Movement around 
site (visitors) 

Site closed to visitors 
 
 

Movement around 
site (children and 
staff) 

Internal doors  
- All internal doors to propped open with door wedges to minimize handle touching  
- Secure doors to kept closed and locked with fob-only access maintained  

Accessing the school office  
- Staff asked to minimize their contact with the school office and staff asked to call or email instead where they can  
- All office requests kept to a minimum, especially during opening hours  

Movement  
- Staff to stay in their departments for all but essential matters  
- Children to remain in their classrooms for the duration of their session  
- All movement of groups to supervised  

Parent 
communication  

Reopening announcement letter 11.5.2020 (TJ) 
Update letter 15.5.2020 (TJ)  
Parent survey 10.5.2020 
Full plan letter 22.5.2020 (TJ) 
Reopening guide produced for parents which is accessible to our families (TJ & NT) 
Google Classroom group message to children  
Google Classroom individual messages to parents 21.5.2020 (staff) 
Website information launch 21.5.2020 (TJ) 
Ongoing tweets and updates (staff)  
Additional signage around school  

Breakfast club Cancelled due to lack of a separate space  

Afterschool club Cancelled due to lack of a separate space 

Visitors All non-essential visits to school discouraged  
Website to host key information for parents 
Entrance signage encouraging people to email or call instead  
Essential visitors to be reminded to observe social distancing  
Signage in the school reception informing essential visitors about school procedures 
Inventry system updated to include a hygiene message  
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Access to school limited  

Emergency 
procedures (fire and 
lockdown)  

Fire  
- Follow the school procedure for evacuation 
- Registration lines to be spaced out to ensure social distancing 
- Dynamic risk assessment will be conducted by senior staff to respond to situation  
- Adaptations to this plan will be made in those circumstances  
- A fire drill to take place within the first weeks of reopening  

Lockdown 
- Follow the school procedure and policy for lockdown 
- Social distancing measures will be superseded by the lockdown measures   
- A dynamic risk assessment will be conducted by senior staff 

Uniform  Children can wear uniform but uniform policy will not be enforced  
PE kit to be worn to school by children if they wish 
Parents will be asked to wash clothes and wear washed clean clothes each day 

Additional supplies  Ongoing 
See separate list   

Supply Management   Supplies in place for a week ahead  
Weekly reordering of supplies  
Site team to inform SLT with details of any delays in supply or deficits  

IT equipment  Photocopier use to be minimized with essential use only 
Digital hub closed to children until the end of the summer term  
Laptops, IPads and all other portable equipment to be taken to classrooms (cleaned before and after use) 
For staff using equipment, wipes will be provided for enhanced cleaning  
AC not switched on  

Key worker children 
and vulnerable 
children childcare  

This will continue in the same format in the community room/canteen  
A child limit will be set 
Depending on demand a booking system may be used or priority given to vulnerable children first  
Staffing levels to be maintained  
Options to consider using Children’s Choice to provide this daily 
A parent questionnaire will be sent out w/b 18.5.20 

Equality duty Seymour Park Community Primary School is committed to challenging discrimination and promoting equality at all levels and in all aspects.  
On 1st October 2010, the Equality Act 2010 replaced all existing equality legislation such as the Race Relations Act, Disability Discrimination Act 
and Sex Discrimination Act. Within this plan all individuals will be treated in line with our Equality Scheme. 



 
 

24 
 

Within each section, all consideration will be given to the above commitment and where specific measures are needed, they will be taken. 
Additional information can be found in: 

- SEND  
- Parent Communication  
- Drop off/pick up 
- Administration of Medication  
- Staff absence  

Building work and 
maintenance  

Any necessary building work will take place outside of school hours  
Any unnecessary building work will be postponed to school holidays 
PPM (Planned Preventative Maintenance) work continues to be delivered 

 Fire Alarm and Detection 

 Powered Doors / Gates 

 Legionella and Water Testing 

 Electrical Safety 

 Gas Safety 

 PAT Testing 

 Asbestos Management 

Review  This plan is subject to ongoing review and will be updated as needed  
All updates will be communicated to affected individuals  
Any major changes to be discussed with school governors prior to implementation  
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Part 4: Risk Assessments  

Trafford Model Risk Assessment for the Re-Opening of Schools: May 2020 
School/ Setting Seymour Park Community Primary 

School  
 

Date of Assessment 20.5.2020 

Assessment Completed By 
 

TT, JD and TJ 

 

Staying COVID Secure – Our Commitment 

 We recognise the risk posed by Coronavirus (COVID-19) to our staff, pupils and their families. Control measures to minimise the risk of infection and the transmission 

of the virus are provided in this Risk Assessment. 

 We will ensure, as far as is reasonably practicable, the Health, Safety and Wellbeing of our staff and pupils. 

 We will share this Risk Assessment and its findings with employees and parents and consult on its contents. 

 We will continue to comply with all relevant Health and Safety Legislation 

 

Our Employees 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

01 All Clinically Extremely Vulnerable employees are required 
to self-isolate and must not attend school/ setting. Where 
possible they are required to work from home.  

☒ ☐ ☐ 
Each staff member in this group contacted and an individual risk 
assessment completed.  

02 All employees who live with a person who is Clinically 
Extremely Vulnerable should work from home where 
possible, if they do attend work then stringent social 
distancing measures must be adhered to. 

☒ ☐ ☐ 
Each staff member in this group contacted and an individual risk 
assessment completed. 

03 All Clinically Vulnerable employees are required to take 
extra care in observing social distancing and should work 
from home where possible. If unable to work from home, 
they will be offered the safest available on site role, 
ensuring that they adhere to stringent social distancing 

☒ ☐ ☐ Each staff member in this group contacted and an individual risk 
assessment completed. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#shielded-and-clinically-vulnerable-adults
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measures. (NB employees who live with a person who is 
Clinically Vulnerable can attend school/setting) 

04 All employees, themselves or persons within their 
household, who have COVID-19 symptoms, should self-
isolate and should not attend school/ setting until they can 
be tested. If test is negative they can return to work. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan.  

05 We regularly contact / keep in touch with colleagues who 
are self- isolating/ working from home and monitor / support 
both their Physical and Mental Health & Wellbeing 

☒ ☐ ☐ 
Regular contact with staff in this group has been taking place since 
schools closed. This will continue once schools reopen.  
 
 

06 We provide suitable information and equipment to work at 
home safely and effectively including those staff who 
require additional aids and adaptations. 

☒ ☐ ☐ 
All teaching staff provided with a school laptop. 
Additional laptops and chrome books available to staff who need 
them. 
All staff have an individual work email account they can access from 
home.  
Zoom meetings. 

 

Our Pupils 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

07 All Clinically Extremely Vulnerable pupils are required to 
self-isolate and must not attend school/ setting.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 

08 All pupils who live with a person who is Clinically Extremely 
Vulnerable should work from home if possible, if they do 
attend school/setting then stringent social distancing must 
be adhered to 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents.  

09 All Clinically Vulnerable pupils should follow medical advice 
for their individual circumstances. (NB if a child lives with a 
person who is Clinically Vulnerable they can attend their 
school/setting) 

☒ ☐ ☐ Provision made for this within the school’s reopening plan. 
Communicated to parents. 

10 All pupils, or persons within their household that have 
COVID 19 symptoms should not attend school/ setting until 
they can be tested. If test is negative they can return to their 
school/setting. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 
 
 

11 We provide on-line/distance learning for all pupils who are 
not in school/ setting.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 

12 All pupils in school/ setting are required to be in cohort of no 
more than; 1:13 EYFS, 1:15 Primary, led by one Teacher 
(or Teaching Assistant working under the direction of a 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings#shielded-and-clinically-vulnerable-adults
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teacher).  Where this is not possible, adjustments will be 
made. 

 

Our School Site 

Capacity & Access 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

13 Designated Entrance and Exit Points to the Building (for 
each cohort of pupils where possible). 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 
Additional signage around school.  

14 Increased number of Entrance and Exit Points to the 
Building (external class room doors should be used where 
possible). 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 
Additional signage around school. 

15 Develop, share and display drop off/ collection protocols 
e.g. one way system and one parent/carer only to drop off/ 
collect child.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 
Additional signage around school. 
Staff on duty during all pick/up drop off times.  

16 Restrictions on access to school/setting by third parties 
(parents, members of the public, visitors etc). 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to parents. 
Additional signage around school  
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Stagger drop off and collection times, lunch and break 
times for each cohort/group. 

☒ ☐ ☐ Provision made for this within the school’s reopening plan. 
Communicated to parents. 
Additional signage around school. 
Staff on duty during all pick/up drop off times. 

 Physical / Social Distancing in the Building 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

18 Class rooms organised maintaining space between seats/ 
desks where possible. 

☒ ☐ ☐ Provision made for this within the school’s reopening plan. 
Each classroom risk assessed  
 

19 Social distancing message is re-enforced to pupils at 
regular intervals. 

☒ ☐ ☐ Provision made for this within the school’s reopening plan. 
Signage around school. 
 

20 Outside space is used wherever possible for learning. ☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
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21 Reduced movement around school- ensure group/ cohort 
move around school together and limit contact with other 
groups/ cohorts within the school/ setting. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

22 Communal spaces such as dining room or assembly hall to 
be used at reduced capacity 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

23 
 

Stagger the use and limit the occupancy of staff room and 
offices by employees. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Staffroom and offices risk assessed.  

24 Kitchen staff to maintain social distancing of 2 metres in the 
kitchen where possible. 
 

☒ ☐ ☐  

25 Use of Small Meeting Rooms and Confined Areas by more 
than one person prohibited. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

26 Non-essential repair / contracted works in buildings to be 
carried outside school hours 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

 Additional information regarding safe use of space to detailed below. 

Infant Building re-wire to be completed 22.5.2020 
Deep clean of Infant Building to begin 26.5.20 
 

Infection Control, Cleaning and Hygiene Arrangements 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

27 Staff and/or pupils who are experiencing symptoms 
associated with COVID-19 are instructed not to attend the 
school/ setting and to refer to current advice and guidance  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents  

28 Staff who experience symptoms as above whilst at work 
should immediately go home and follow the guidance set 
out above.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff  

29 Pupils who experience COVID-19 symptoms should be 
collected from school/ setting as soon as possible. They 
should be kept 2m apart from all other pupils and staff 
whilst on site.  
If pupil needs direct personal care until they can return 
home, staff should wear the appropriate PPE. 

☒ ☐ ☐ Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

30 Provision of hand-washing / hand-hygiene facilities at 
entrances and throughout school/setting. (regularly 
monitored & maintained).  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

31 All staff and pupils are encouraged to regularly wash their 
hands with soap and water, especially upon arrival at 
school/setting, prior to eating, following break/lunch time 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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and any other time deemed necessary (after 
coughs/sneezes).   

32 Different hand wash facilities should be available for each 
cohort/group within school/setting where possible.  

☒ ☐ ☐ 
Limited handwashing facilities but hand sanitizing stations set up in 
every classroom. 

33 Remove unnecessary items from class rooms and soft toys/ 
toys that are hard to clean. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

34 Sharing of pencils/ pens and other items of stationery is 
avoided where possible. (Pupils have their own stationery in 
their own pencil case). 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

 

Ref Control Measure Yes No N/a Actions Taken 
Details / Further Information 

35 Equipment that may need to be shared (laminators, 
guillotines etc.) should be cleaned and sanitised before and 
after use. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

36 All staff and pupils are encouraged to cough / sneeze into 
tissues and dispose of these in appropriate waste disposal 
bins. (Catch it, Kill it, Bin it) 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

37 Additional lidded bins and increased emptying / 
replacement are provided / in-place. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

38 All working areas within the building should be well-
ventilated (Windows and Doors open) where safe and 
appropriate to do so. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

39 Increased frequency of cleaning of communal areas and 
locations / high contact points (using detergent and hot 
water followed by a chlorine based disinfectant solution) 
including: 

 Toilets 

 Door Handles/ Access Buttons 

 Kitchen areas and associated equipment 

 Water dispensers/ coolers 

 Printers/ Photocopiers 

 White Boards 

 Play Equipment    
 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
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40 If staff bring in their own food this should be food which 
does not require heating or additional preparation in kitchen 
/ canteen/ staff room areas. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff 

41 Use of kitchen areas to be limited to preparation of hot 
drinks, cleaning of cups / mugs etc. Employees to use own / 
designated cup or mug.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

42 Employees to store, where possible, coats, bags and non-
work essential items in personal lockers. Where lockers are 
not provided, employees will not use shared coat racks / 
stands and will store coats on the back of their chairs and 
bags safely under their desks. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 

43 Staff and pupils are provided with instructions on how to 
achieve effective hand-washing; for example in the form of 
posters, written guidance and videos clips etc. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff and parents 
Hand-Washing Guidance 
Hand-Washing Video 
Hand-Washing Poster 

44 Office staff who receive deliveries, post etc. are encouraged 
to wash their hands more frequently and are provided with 
sanitiser. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
Communicated to staff  

45 Increased frequency of toilet inspections and checks to 
ensure sufficient supplies of liquid soap and paper towels 
are maintained. Staff to report shortages to site staff. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

46 Suppliers and Contractors advised if attending premises of 
infection control arrangements, no-access areas and 
expectations around personal hygiene. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

 Additional Infection Control, Cleaning and Hygiene Measures applied (Please detail below) 

 

 

Key Roles and Responsibilities 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

47 Sufficient staffing / resources are in place to maintain the 
security of the building and its occupants. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

48 Sufficient staffing / resources are in place to maintain the 
cleanliness of the building and to carry out necessary 
inspections of consumables needed to maintain hygiene 
(including their replenishment). 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

49 Sufficient numbers of trained staff are in place to provide 
Emergency First Aid.  

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 
 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.youtube.com/watch?v=aGJNspLRdrc
https://drive.google.com/open?id=1u_xyo4yaQYqZp6t4XFyU09LvZZCQJdjL
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50 Sufficient numbers of staff are in place to enable safe 
evacuation of the building in the event of an emergency. 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

 Statutory Premises Compliance and Maintenance 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

51 PPM (Planned Preventative Maintenance) work continues 
to be delivered for critical building systems (Life-Safety) 
including: 

 Fire Alarm and Detection 

 Powered Doors / Gates 

 Legionella and Water Testing 

 Electrical Safety 

 Gas Safety 

 PAT Testing 

 Asbestos Management 
 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

52 Defect Reporting arrangements are in place.  ☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

 Additional Statutory Compliance and Maintenance issues. 
 

 

Any Additional Information and Control Measures (Detail Below) 
 

Ref 
 

Control Measure Yes No N/A Actions Taken 
Details / Further Information 

 Extensive additional measures considered and planned for 
 
 

☒ ☐ ☐ 
Provision made for this within the school’s reopening plan. 

  ☐ ☐ ☐  

 

Approved by 
(Head Teacher/ 
Chair of 
Governors) 

Tom Johnson  
 
Simon Cobb 
 

Date of Approval 20.5.2020 
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Date Provided to 
Unions 

Received via Trafford on 19.5.2020 
Shared with staff 22.5.2020 
 
 
 

Date of Review 26.6.2020 

Date shared with 
Parents/Carers 
 
 
 

22.5.2020 Date shared with LA 
 
 
 

22.5.2020 
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Individual staff risk assessment (removed from public document)  

Name  Situation  School action/support  

 

Individual classroom risk assessment   

Room   Current use  Nearest toilets Changing facilities  Access to EYFS 
outdoors  

Estimated 
capacity max 

Age group suitability  Reassigned use 

012 6BC UKS2 No No 14 KS2/KS1 Y6 

013  Y6 Middle Area UKS2 No No n/a KS2/KS1 Y6 

014 6ZD UKS2 No No 14 KS2/KS1 Y6 

055 6MH UKS2 No No 14 KS2/KS1 Y6 

017 5ES UKS2 No No 14 KS2/KS1 Y6 

030 5RK UKS2 No No 14 KS2/KS1 Y6 

018 Y5 Middle Area  UKS2 No No n/a KS2/KS1 Y6 

019  5AK UKS2 No No 14 KS2/KS1 Y6 

054 Discovery Zone UKS2 No No 14 KS2/KS1 EHCP children  

031  Rainbow Room UKS2 No No 14 KS2/KS1  

033 Junior Hall UKS2/LKS2 No No 28 KS2/KS1  

046 4RD LKS2 No No 14 KS2/KS1 Y1 

053 4SW LKS2 No No 14 KS2/KS1 Y1 

045 4HR LKS2 No No 14 KS2/KS1 Y1 

044 3AN LKS2 No No 14 KS2/KS1 Y1 

043 3LB LKS2 No No 14 KS2/KS1 Y1 

032 3CF LKS2 No No 14 KS2/KS1 Y1 

069 1RA KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

075 2PR KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

076 2HJ KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

077 2RB KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

072 Infant Hall  KS1/Rec  Yes Yes- no free flow  28 KS1/EYFS  

081 1KS KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

079 1KP KS1 Yes Yes- no free flow 14 KS1/EYFS Rec 

083 ROG Rec Yes Yes 14 EYFS Nursery  
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085 RCP Rec Yes Yes 14 EYFS Nursery  

093 RRC Rec Yes Yes 14 EYFS Nursery  

094 Nursery  Nursery  Yes  Yes  28 EYFS  Nursery  

114 & 125 Canteen & 
Community Room  

Community Room  Yes No 38 KS1/KS2 Childcare  
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